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Huwéng din ding ky va sir dung tai khoan tai Kho bac Nha nwéce trong diéu
kién ap dung H¢ thong théng tin quén Iy Ngin sach va Kho bac

Cdn ci Nghi dinh fci’ 60/2003/ND-CP ngay 6/6/2003 cua Chinh phu quy
dinh chi tiet va hudng dan thi hanh Ludt Ngdn sach Nha nuoc,

Can cir Nghz dinh 56 128/2004/NP- CP ngay 31/5/2004 cia Chinh phu quy

dinh chi tiét va hwéng dan thi hanh mét s6 | diéu ctia Ludt Ké todn Gp dung trong
linh viee ké todn nha nude;

Can cwe Nghi dinh 56 21 5/2013/ND-CP ngay 23/12/2013cua Chinh phu quy
dinh chikc nang, nhiém vu, quyén han va co cdu té chire ciia B¢ Tai chinh;

Theo dé nghi clia Téng Gidm déc Kho bac Nha nudc,

B¢ trucng Bo Tai chinh ban hanh Thong twr huong ddn dang ky va st dung
tai khodn tai Kho bac Nha mede (KBNN) trong diéu kién dp dung hé thong
thong tin quan Iy Ngén sdch va Kho bac (TABMIS), nhw sau:

Chwong 1
QUY PINH CHUNG
Muyc 1
KHAI NIEM, PHAN LOAI TAT KHOAN

Pidu 1. Thi khoan cia cac don vi, tO chirc m& tai KBNN

Tai khoén cia cée don vi, td chire, ¢4 nhan duge md tai KBNN [a t6 hop tai
khoan ké tosn bao gbm ma tai khoan ty nhién dugce két horp vdi céc doan méd
khéc do Bo Tai chinh quy dinh trong Ché o k& toan nha nudc 4p dung cho Hé
théng théng tin quan Iy Ngan sach va Kho bac ban hanh theo Théng tur s0
08/2013/TT-BTC ngay 10 thang 01 ndm 2013 cGa B9 Tai chinh; trong d6, ma
don vi ¢d quan hé véi ngan sach (BVQHNS) la ma bat bude diing dé phan biét
tai khodn cua timg don vi, td chirc khic nhau.
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Pidu 2. Phan loai tai khoén ciia cac don vi, to chire

Tuy theo yéu cau quan Iy va ndi dung s dung kinh phi, cac loai tai khoan
clia céc don vi, & chirc, ¢4 nhan m& tai KBNN duge phén loai cu thé nhur sau:



1. Tai khoéan dir toan

Tai khodn du todn duge mé& cho cac don vi thu huong kinh phi cia ngin
sach nha nude (NSNN), cée t6 chitc ngan sach theo hinh thirc cap bang du todn
gbm: tai khoan dy toan chi thudng xuyén, dy todn chi dau tu x4y dung co ban
(DTXDCB), du toan chi dau tu phat trién khéc, du toan chi kinh phi uy quyén,
dy toan chi chuyén giao, du to4n chi bing lénh chi tién,. ..

2. Tai khoén tién giri

Tai khoan tién giri duge mé cho cac don vi st dung ngén sach (BVSDNS),
don vi su nghiép, cac td chirc, cé nhén, bao gém mé tai khoén ké todn thude
Nhom 37 - Phai tra tién gt cia cac don vi, cu thé nhu sau:

- Tai khodn tién giri cta céc co quan hanh chinh, don vi si nghiép: Tién g
dy toan, Tién giri thu sy nghiép, Tién giri khéc.

- Tai khoan tién giri ctia x&: Tién gtri vén dAu tu do x3 quan 1y, Tién giri cac
quy cdng chuyén dung, Tién giri khac.

- Tai khoan tién giri cia du 4n.

- Tai khoan tién gri ¢6 mue dich.

- Tai kho#n tién giri ctia céc t& chiic, c4 nhan.

- Tai khoan tién giti ctia céc quy.

- Tai khoan tién giri dic biét ctia c4c domn vi.

3. Tai khoan c6 tinh chét tién giri

Tai khoan ¢6 tinh chét tién glii m& cho cac don vi, td chirc bao gbm ma tai
khoan ke todn cu thé nhur sau:

- Tai khoan tién giri thude “Nhém 35 - Phai tra vé thu ngén sach” duge mé
cho cac co quan thu (Tai chinh, Thué, Hai quan, Kiém todn Nha nuéce, Thanh tra
Tai chinh, Thanh tra Chinh phu, co quan cé tham quyén khac) dé phan 4nh céc
khoan thu phi, 1€ phi truge khi trich ndp ngan sich nha nuée, cic khoan thué
hang tam nhép, tai xuat, cdc khoan phai tra theo kieén nghi, cac khoan thu chd xir
Iy, phai tra vé thu ngan séch nim sau va cdc khoan tam thu khc.

- Tai khoan tam gii¥ chdr x{t Iy mé cho céc co quan thu dé phan 4nh tai san
tam gifr ch& xir 1y theo quy dinh cta phdp ludt va duoe mé chi tiét theo co quan
Tai chinh, co quan Hai quan va cdc co quan khac.

- Tai khoan phai tra khdc dugc mé dé phan énh cdc khoan phai tra khac
ngoai ndi dung céc tai khodn d& mé theo ndi dung néu trén.



Muc 2

POI TUQNG, PHAM VI PANG KY SU DUNG TAI KHOAN

Piéu 3. P6i twong ding ky sir dung tai khoan

Dai twong cac don vi, to chirc, c4 nhin dang ky va st dung tai khoén tai
KBNN, gém:

1. Cac don vi, t3 chire sty dung ngén sach nha nudc va cdc don vi, td chire
dugc ngan sdach ho tro;

2. Céc t6 chirc ngén sach (dé theo dbi du toan phan bd cép 0; thu, chi
chuyen giao gifta cac cap ngan sach);

3. Céc don vi cha dau tu ¢é du dn diu tr xdy dung co ban (PTXDCB)
thudc ngén sach cac cap (ngén sach trung vong, tinh, huyén, xa);

4. Cac Ban quan ly dy 4n dugc giao quén ly du 4n DTXDCB; c6 tu cach

phdp nhan, dugc phép ding ky va sir dung tai khoan tai KBNN ghi trong Quyét
dinh thanh 14p ho#c van ban cla co quan Nha nudc ¢6 thim quyén;

5. Céc quy tai chinh Nha nudc;

6. Céc don vi, t& chirc duge co quan Nha nuée b thaim quyén cho phép thu
c4c khoan phi, 18 phi, thu xir phat hanh chinh, tich thu theo quy dinh;

7. Céc don vi, td chire ¢6 thdm quyén hodn tra cée khoan thu NSNN;

8. Cac don vi, t6 chirc, ¢4 nhén khéc dang ky va sir dung tai khodn tai
KBNN theo quy dinh ctia co quan Nha nude ¢ thAm quyén.

Piéu 4. Pham vi ding ky va st dung tai khoén

I. Cac don vi, td chitc, c4 nhan dugc dang ky va s dung tai khoén tai
KBNN noi don vi dong try sé chinh.

2. Trudng hop don vi, t& chirc, c4 nhan can ding ky va sit dung tai khoan
tai KBNN & dia phwong khac khéng thude dia ban noi don vi déng try s¢ chinh,
phai duge sy ddng y cia KBNN cip trén bing vin ban. Trudng hop di giao dich
tai KBNN khéc, phai c6 Ban xdc nhén d3 tit toan tai khoan cia KBNN noi don
vi dd giao dich.

3. Déi v&i cac tai khoan thanh todn vén dau tu, tai khoan tién giri ban quéan
Iy du an, tuy theo quy dinh v& phin cip kiém sodt thanh toan vbn déu tu cua
KBNN tinh, thanh phé (dy an diu tu do Van phong KBNN tinh, thanh phé hodc
do KBNN quén, huyén thuc hién kiém sodt, thanh todn), KBNN huéng dén don
vi chil ddu tu, Ban quéan 1y du 4n ding ky va st dung tai khoan tai KBNN dia
phuong phit hop, dam bao cho viée giao dich dugc thudn tién va theo nguyén
tac:



- Dy 4n, ¢dng trinh nim gon trén dia ban dia phuong nao thi ding ky va sir
dung tai khoan tai KBNN dja phuong thudc dia ban d6 (néu cdn dang ky va su
dung tai khoan tai KBNN dia phwong khac phai dugc su ddng ¥ ctia KBNN cap
trén bang v&n ban).

- Ban quan 1y dy 4n (don vi chi dau tu) co thé ding ky va sir dung tai
khoan tién giri cua dy an tal KBNN trén dja ban noi thyc hién dy én hodc noi
Ban quan ly dy an déng tru sé chinh.

4. Nha thau chinh, nha thdu phy c6 thé ding ky va str dung tai khoan tidn
gui tai cdc don vi KBNN & tiép nhin céc khoan thanh toan ctia don vi, Ban
quan 1y du 4n theo yéu cdu cia co quan Nha nuéc ¢6 thdm quyén.

5. Quy tich Iu§ tra no nudc ngoai (bang ddngVist Nam va biing ngoai té)
dugc ding ky va suf dung tai khoan tai 8¢ Giao dijch (KBNN) do Bé truéng B6

Tai chinh uy quyén cho Cuc truéng Cuc Quan 1y no va Tai chinh d6i ngoai lam
Chu tai khoan.

Muc 3

NHIEM VU, QUYEN HAN CUA CAC PON V]I LIEN QUAN

Piéu 5. Nhiém vy, quyén han ciia chi tai khoan

1. Nhiém vu

Chu tai khoan 12 ngudi dai dién theo phép luat chiu trach nhiém quén ¥
viée st dung s6 tién trén tai khoan tai KBNN (tai khoan du todn kinh phi, tai
khoan tién giri va tai khoan c6 tinh chiét tién gui), ¢ nhiém vu:

- Lap va giri H so ding ky va sir dung tai khoan dén KBNN; chiu trich
nhiém ve tinh phap ly cia cic gidy to lién quan dén HS so ding ky va sit dung
tai khoan cia don vi;

- Chéip hanh ché 46 dang ky va sir dung tai khoan tai KBNN;

- Str dung md BVQHNS cila minh trong hoat déng giao dich vé ngén séch
tr khau 1ap du toén, téng hop va phan bd du todn, chép hanh va quyét toan ngan
sdch;

- Chép hanh dting ché db quan 1y tai chinh, tin t& ctia Nha nudc; chiu su
kiém tra, kiém soat clia co quan Tai chinh va KBNN.

2. Quyén han

Chu tai khoan ¢6 quyén yéu cau KBNN noi déng ky va sir dung tai khoén
thye hién cdc nghiép vu kinh té phat sinh hop phap, hop 1€; duge uy quyén cho
ngudi khac 1am Chu tai khoan, hodc ky chimng tir giao dich véi KBNN theo ding
phap ludt va thi tuc vé& uy quyén.



Di¢u 6. Nhiém vu, quyén han cia Kho bac Nha nuéc

1. Nhiém vy

- Hudng dan céc don vi, t8 chire thuc hién ding ché dé ding ky va sit dung
tai khoan tai KBNN,

- T6 chtrc tiép nhén, giai quyét hd so dang ky va str dung tai khoan cho cac
don vi t6 chitc ca nhén ¢6 giao dich véi KBNN.,

- Hach toan ding tai khoan ké to4n phi hop theo timg ndi dung phat sinh
trén chimg tir k& todn ctta don vi giao dich.

- Chép hanh déng ché d6, nguyén tic quan ly tai chinh hién hanh déi véi
cic don vi, tb chie ding ky va sir dung tai khodn tai KBNN; giai quyét xir ly
theo quyét dinh ciia co quan Nha nuée ¢d thim quyén.

- Kiém tra, kiém sodt viéc chép hanh ché d6 tai chinh, tién t&, ché d6 dang
ky va sir dung tai khoan tai KBNN.

- Giit bi mat céc théng tin kinh t& lién quan 61 tai khoan tién gui clia céc
don vi, td chirc theo quy dinh hién hanh.

- Lap Bang thong ké céc don vi ¢6 quan hé v&i ngan sach ngimng hoat dong
theo timg ndm (Mau s6 09-MSNS-BTC-QP sé 90/2007/QP-BTC) trong trudmg
hop cac don vi khéng duge cip kinh phi, khong tién hanh giao dich tai KBNN
trong nim, cac du dn ddu tr xay dung co ban d4 tat toan tai khoan; dong thoi gui
co quan tai chinh ddng cdp lam tht tuc déng ma sb PVQHNS (d6i véi ma
DVQHNS do co quan tai chinh cap).

- Phéi hop véi co quan Tai chinh trong viée cdp ma DVQHNS cho cac don
vi, to chire lién quan.

- Cép Gidy chirmng nhdn ma sb don vi giao dich véi KBNN cho céc don vi,
t6 chirc theo quy dinh tai Quyét dinh sé 990/QD-KBNN ngay 24/11/2008 cta
Téng Gidm déc KBNN,

- Thong bao sb hiéu tai khoan cho don vi, 8 chire, ¢4 nhan theo quy dinh
tai Didu 12 Thong tu nay.

2. Quyén han

- Tir chédi viéc dang ky sit dung tai khoan cia cic di tuong khong thude
pham vi duge phép md tai khodn tai KBNN va céc don vi khéng thyc hién dung
céc quy dinh vé ché d6 ding ky va st dung tai khoan tai KBNN quy dinh tai
Thong tur nay.

- Tir chdi viéc chi trd cho don vi, td chire, cd nhén trong céc trudmg hop
sau:



+ Vi pham ché d6 quan 1y tai chinh, ché d6 m& va st dung tai khoan tai
KBNN;

+ Khong thue hién ding thi tuc thanh toan; khéng chép hanh ding cée quy
dinh vé chi tra, thanh toan qua KBNN,

- Phong t0a hodc ty déng trich tai khoan ctia Chu tai khoan theo quyét dinh
cla co quan Nha nuée ¢6 thdm quyén.

- Cung cap théng tin kinh t& vé hoat djng cua Chu tai khoan theo yéu céu
béang vin ban cta co quan Nha nuéc ¢d thim quyén.

Diéu 7. Nhiém vu va quyén han cta co quan tai chinh

1. Nhiém vu

- Cp Gidy chimg nhan ding k¥ ma sé DVQHENS (miu sé 06A-MSNS-
BTC, 06B-MSNS-BTC ban hanh kém theo Quyét dinh s 90/2007/QD-BTC)
cho cdc don vi theo quy dinh tai Quyet dinh s6 90/2007/QD-BTC ngay
26/10/2007 ctia Bo tru:o‘ng B§ Tai chmh vé Quy dinh mi sb céc don vi c6 quan
hé vdi ngdn sdch va Quyet dinh s 51/”008/QD -BTC ngay 14/7/2008 cia B
truéng B Tai chinh vé viée stra 461, bd sung Quyét dinh sd 90/2007/Qb-BTC.

- Cép lai Gidy ching nhan dang ky ma sb BVQHNS dbéi voi trudng hop ma
so dugce gift nguy en nhur &3 cdp trude (trudmg hop Gidy chiing nhan dang ky ma
56 DVQHNS bi mét, bj rach, nat, hong hodc cac chi tidu tren glay chimg nhén
thay déi); ddng thot thu héi Gidy chimg nhén ding ky mi s6 cii (néu o).

- Dong céc méd DVQHNS d3 cap nhung khéng con gia tri st dung theo
“Bang rhong ké cdc dom vi ¢ quan hé véi ngdn sdch ngung hoat dong ndm...”
(Mau s6 09-MSNS-BTC ban hanh kém theo Quyét dinh sé 90/2007/QD- BTC)
do céc don vi KBNN 14p va giri dén.

- M& lai cdc ma DVQHNS 63 duge déng theo van ban dé nghi ciia cac don
vi KBNN.

- Phoi hop véi co quan KBNN trong viée cdp, déng Ma BVQHNS cho céc
DVSDNS, céc té chire lién quan.

2. Quyén han

- Tlr chdi khéng clp Gidy chimg nhin ding ky ma sb don vi cé quan hé véi
ngén sach (Mau s6 06A-MSNS-BTC, 06B-MSNS-BTC) déi véi céc truong hop
khéng thudc trach nhiém cép mi theo quy dinh tai Quyét dinh sé 90/2007/QD-
BTC ngay 26/10/2007 cia Bé truong B& Tai chinh va Quyét dinh b
51/2008/QD-BTC ngay 14/7/2008 ctia Bo trudng Bo Tai chinh vé viéc stra d6i,
b6 sung Quyét dinh sb 90/2007/QD-BTC.

- Thu hcn lai Gidy cerng nhén ding ky ma s6 PVQHNS do da cip trung,
cép thira, cip khéng dtng dbi tuong.




Chwong 11
QUY PINH CU THE
Muc 4
PANG KY SU DUNG TAI KHOAN

Dicu 8. Ho so dang k¥ sir dung tai khodn
1. Quy dinh v& l8p hd so dang ky st dung tai khoan
a) Céc dom vi, t6 chie sir dung ngén séch nha murde

- D6i véi tai khoan clia cac don vi, t& chitc si dung kinh phi NSNN (trir
treong hop Ban quén ly dugce giao quéan ly dy an dau tu XDCB, du 4n vén
chuong trinh muc tiéu c6 tinh chét dau tu ding ky s dung tai khoén), hd so
ding ky st dung tai khoan gdm:

+ Gisly ding ky sir dung tai khoan va miu ddu, miu chit ky (MAu s
01a/MTK):

+ Quyét dinh (hodc giay chimg thuc) thanh lap don vi cua cip c6 thAm

quyén, trir mét sé trudmg hop dic bist quy dinh tai diém b, Khoan 5, Didu 9
Théng tu nay;

+ Quyet dinh b6 nhiém chie vu ctia Chu tai khoan, Ké toan trudng (hodc
ngudi Phy trach ké toan);

+ Gidy chimg nhan ding ky ma sb DVQHNS (Miu sé 06A-MSNS-BTC,
06B-MSNS-BTC ban hanh kém theo Quyét dinh s6 90/2007/QD-BTC).

- D01 vdi tai khoan clia Ban quan ly duge giao quan ly du dn dau tr XDCB,

dur 4n Von chuong trinh muyc tidu 6 tinh chit ddu tu, hd so ding ky sir dung tai
khoan gdm:

+ Gidy dang ky st dung tai khoan va miu déu, miu chit ky (Miu sb
01a/MTK);

+ Quyet dinh thanh i4p Ban quan Iy du 4an hodc Quyét dinh phé duyét dy
an, Quyét dinh giao nhiém vu don vi ch dau tu;

+ Quyet dinh bd nhlem chirc vu cia Chu tai khoan, K& toan trudng (hoéc
ngudi Phy trach ké toén) néu chua néu trong Quyet dinh thanh 18p Ban quan Iy
du 4n, Quyét dinh phé duyét dy an, Quyét dinh giao nhiém vy don vi chii dau tw;

+ Gidy ching nhan dang ky m3 sb DVQHNS (Miu s6 06A-MSNS-BTC,
06B-MSNS-BTC ban hanh kém theo Quyét dinh s6 90/2007/QD-BTC).

b) Céc co quan tai chinh dia phuong (S¢ Tai chinh, phong Tai chinh - Ké
hoach, UBND x3)

Bbi véi tal khoan chi bang Lénh chi tién, tai khoan ghi thu, ghi chi, tai
khoan chi bang du toan chi chuyén giao clia ting chp ngén sach do Thi truéng

co quan Tai chinh ddng cAp (ngén sach ¢Ap tinh, huyén), chd tich UBND x&
(ngan sach cip x4) 1am Chu tai khoan. HO so ding ky sir dung tai khoan gdm:



- Gidy ding ky st dung tai khoan va miu diu, mAu chit ky (Mau sb:
01a/MTK);
- Quyét dinh b6 nhiém chire vu ciia Chi tai khoan;

- Vén bén giao nhiém vy cho can b theo ddi tai khoan chi bang 1énh chi
tidn, tai khoén ghi thu, ghi chi, tai khoan chi dy toan cht chuyén giao dugce ky
chirc danh “Ké toan trudng” trén chimg tir ké toan giao dich véi KBNN.

¢) Céc cd nhén

Trudng hop c4 nhén duge co quan Nha nuodc cod thim quyén yéu cAu hotic
cho phép dang ky s dung tai khoan tai KBNN theo quy dinh tai diém b, Khoan
2, DBidu 13 Thong tu ndy, hd so ding ky va st dung tai khoan gbm:

- Gi4y chimg minh nhén dan hoc Ho chiéu;

- Gidy dang k¥ st dung tai khoan va mAu déu, mlu chir ky (Mau sb
01a/MTK);

- Gidy chimg nthan cdp mé sb don vi giao dich véi KBNN do KBNN chp.

d) Céc doanh nghiép, t6 chirc khac

- Pbi voi doanh nghiép c6 vén nha nuée (bao gdm céc doanh nghiép c6
v6n nha nudc va céc Cong ty trach nhiém hitu han nha nude 1 thanh vién), hd so
déng ky sir dung tai khoan gom:

+ Gidy ding ky st dung tai khodn va miu déu, miu chit ky (Mau sb
01a/MTK);

+ Quyét dinh thanh 14p doanh nghiép;

+ Quyét dinh bb nhiém chire vy cia Chi tai khoan, Ké todn truéng (hodc
ngudi Phu trach ké todn);

+ Gidy chimg nhén ding ky mé sb DVQHNS (N/Iau sb 06A-MSNS- BTC,
06B-MSNS-BTC ban hanh kém theo Quyét dinh sb 90/2007/QD-BTC) hoic
Gidy chimg nhén cAp md sb don vi giao dich véi KBNN do KBNN cap;

- Déi véi doanh nghiép tr nhén, hd so ding ky st dung tai khoan gbm:

+ Gidy dang ky sir dung tai khoan va méu ddu, miu chit ky (Mau sé
01a/MTK);

+ G1ay chung nhén dang ky kinh doanh; Gidy chimg nhén cép mé sé don vi
glao dich vé6i KBNN do KBNN cAp;

+ Quyét dinh b nhiém chirc vy ciia Ke toén trudng (Phu trach ké toén)
hodic van ban phéan cbng can bd Phu trach ké toén.

d) Céc don vi, td chic c6 thim quyen hoan tra cac khoan thu NSNN

D& KBNN ¢6 cin ctr kidm sodt mau ddu, miu chit ky trén chimg tir (Lénh
hoan tra cac khoén thu NSNN) va thue hién hoan tra cdc khoan thu NSNN cho
nguoi duge thy huong, don vi, to chire ¢d thim quven quyét dinh hoan tra thu
NSNN 1&p va giri KBNN dbng cap Hb so ding ky sit dung tai khoan tai KBNN,
gbm:



- Gidy dang ky st dung tai khoan va miu diu, miu chit ky (Mau sb
01a/MTK);

- Quyét dinh bd nhiém chire vu ctia Chi tal khoan.
2. Quy dinh vé tiép nhén, xir 1y, quan Iy hd so dang ky sir dung tai khoan
a) Déi voi nhimg hd so do phong (bd phén) ké toan kidm soat

- Pon vi, t6 chic, cé nhan tuy tung trudng hop cu the lap 03 ban Gidy dang
ky st dung tai khoan va mau ddu, mau chx ky (M&u sb 01a/MTK) hodc Gidy
dang ky va st dung bé sung tai khoan (MAu sé 01b/MTK), Gidy d& nghi thay
d6i mAu dau mau chi ky (Méu s6 02/MTK) cling Béng ké déng ky str dung tai
khoan chi tiét (Mau s6 06a/MTK hogic Miu sé6 06b/MTK, néu cb) va toan bd hd
so phép 1y giri dén KBNN noi ding ky st dung tai khoén,

- Cén bd phong (bd phan) ké toan tiép nhan hd so chuyen Truong phong
(b6 phén) ké toan hodc ngudi duge Trudng phong (bd phin) ké toan Gy quyén
xu ly, trinh 18nh dao KBNN kv duyét va thuc hién nhu sau:

+ 01 ban clng toan bd hd so phép Iy kém theo dugc luu tai truéng phong
(b9 phan) ké todn hodc ngudi dugc Trudng phong (b6 phan) ké toan iy quyén
d& theo dai qué trinh dang ky va st dung tai khoan, thye hién dua vao luu trif va
tiéu hiy theo quy dinh.

+ 01 ban Iuu tai can bd ké to4n 1 phy trach don vi, dé phuc vu cho cong tac

kiém soat d8i chibu v6i miu ddu, mau chit ky trén chimg tir clia don vi khi giao
dich tai KBNN.

+ 01 ban aé thong bao cho don vi, t8 chirc biét tai khoan sir dung (dé ky két
hop dong, ghi trén ching tir ké todn,...) khi giao dich vdi KBNN.

b) Pbi vai nhimg hd so do phong (b6 phan) kiém soat chi kiém soat

- Pon vi, tb chirc, c4 nhan tiy timg trudng hop cu the lap 03 ban Glay déng
k¥ st dung tai khoan va mau déu, mau chu ky (Mau so 01a/MTK), Glay dang
ky va st dung b sung tai khoéan (MAu 56 01b/MTK), Gidy dé nghi thay d6i mau
dau mau chix ky (Mau sb 02/MTK) cung Bing ké dang ky sir dung tai khoan chi
tiét (I\{iau 56 06a/MTK hodc Mau sd 06b/MTK, néu c6) va toan bd hd so phap Iy
guri dén KBNN noi dang ky str dung tai khoan.

- Céan b phong (bd phén) kidm soét chi tiép nhén hd so chuyen Truomg
phong (b9 phén) ké toan ho#c ngudi duge Trudng phong (bd phén) ké toan uy
quyén xu ly, trinh 1&nh dao KBNN ky duyét va thue hién nhur sau:

+ 01 ban cling toan bd hd so phép ly kém theo duge hru tai trudng phong
(b phén) ké toan hoic ngudi duge Trudng phong (b6 phén) ké toan Uy quyen
dé theo d&i qua trinh dang ky va sir dung tai khodn, thyc hién dua vao luu trit va
tiéu hity theo quy dinh.

+ 01 ban Iuu tai can bd kidm soét chi duge phan céng chuyén quan don vi,

A ~ r ' A r e - A ra = A = ~ . ~ ’ .
de phuc vu cdng tac kiém soat, d6i chiéu voi mau dau, mau chit ky trén chimg tr
cua don vi khi giao dich voi KBNN.



+ 01 ban dé théng bio cho cac don vi, don vi chi du tu biét tai khoan sit

dung (d¢ ky két hop ddng, ghi trén chitng tir ké toan,...) khi giao dich véi
KBNN.

- Riéng truong hep chi chirong trinh myc tiéu thude dy toan chi thudng
Xuyen, chi sy nghiép ¢6 tinh chét déu tu, thyre hién theo quy trinh tiép nhén, x
Iy, quan 1y hd so quy dinh tai diém a, khoan 2, diéu 8 Thong tu nay.

Mgt 56 heu Y doi véi ede du dn ddu te:

Trong truomg hop don vi chu c'iau tu ¢6 nhidu dy an hodc du an duge bd tri
tir nhiéu ngudn vén thude nhidu cép ngéan séch, don vi ban quan ly du an duoge

giao quan Iy nhiéu dy 4n hode du 4n duge bd tri tir nhicu nguon von thude nhidu
clp ngén sach:

+ Néu cac dy an c6 cing nguoi ky Chir ky thir nhét (chir ky ciia Chil tai
khoan va ngudi duge uy quyen) va ngum ky Chit ky thir hai (chi ky cta Ké
toan trudng va ngudi duge ty quyen) va clng mét mau ddu: Ban quén ly du 4n,
don vi chi dau tu chi cdn 1dp va gidi KBNN 01 bd Ho SO dang ky str dung tai
khoan kém Bang ké dang ky sir dung tai khoan chi tiét (MAu sb: 06a/MTK hosc
Mau sb 06b/MTK).

+ Néu céc dir 4n khong cung nguoi ky Chit ky thir nhét (chu ky cta Chu tai
khoan va ngudi dugce Uy quyén) va Chir ky thir hai (chit ky cia Ké todn truéng
va nguoi duge ty quyén) hodc khic mau ddu: Pon vi ban quan Iy du én, don vi

cht diu tu lap va giri KBNN hd so dang ky va st dung tai khoan cho timg dy
an.

¢) Péi v6i nhitng hd so hét hiéu luc

Dbi voi miu diu, mAu chit ky hodc céc tai lidu khac trong hd so ding ky va
str dung tai khoan hét hidu lyc, can bd ké todn, céan bd kiém sodt chi ghl ngay hét
hiéu hze cda timg tai khoan, chuyén tra lai Truong phong (bo phan) ké toan hodc
nguoi duge Trudng phong (bd phan) ké todn 1ty quyén déng vao tap hd so ding

ky va st dung tai khoan hét hiéu lyc hang nam, thuc hién dua vao luu trit va tiéu
huy theo quy dinh.

Piéu 9. Noi dung chi tiét hd so ding ky sir dung tai khoan

l. Gidy dang ky str dung tai khoan va miu diu, miu chit ky (Mau 56:
01a/MTK)

a) Nguyén tic

- Gidy ding ky s dyng tai khoan va mau ddu, mau chir kv duge 1ap thanh
03 ban va pha1 ghi day du cac yéu td quy dinh trén mau; Chu tai khoan ky tén va
dong dau cta don vi, td chire (riéng tai khoan ¢4 nhén khong phai déng dau) gur
co quan KBNN noi don vi ding ky s dung tai khoan (KBNN tra don vi, t0
chire, cd nhan dang ky s dung tai khoan 01 ban).

- Céc ndi dung trén Gidy dang ky sir dung tai khoan va mau dau mau chit
ky di dang ky véi KBNN ¢6 gia tri ke tur ngay KBNN théng bao chap nhén yéu
cau ding ky sir dung tai khoan va miu ddu, mau chit ky dén khi don vi, td chirc,
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ca nhin dang ky lai mau déu, mdu chit ky (gii KBNN Gidy dé nghi thay ddi
méau dau, mau chit ky) ho3c tat todn tai khoan, ngimg giao dich tai KBNN,

b) Mét sb quy dinh cu thé

(1) Vé chir ky

(1.1) B6i véi cac don vi, t chire sir dung NSNN va céc 18 chirc ngn sach:

Chi¥ kj thir nhét: 1a chir ky cia Cha tai khoan va ngudi duoc uy quyén ky
thay Chu tai khoan.

- Truong hop Thu trudéng don vi, t6 chic 0y quyén cho ngudi khéc 1am
Chu tai khoan phai ¢4 vin ban ty quyén cho ngudi [am Chi tai khoan theo quy
dinh ctia Phép Iuét giti KBNN noi giao dich.

- Tha trwdng don vi khéng duge iy quyén cho ngudi ding ky chir ky thir
haj thay minh lam Cha tai khoan.

D6i v6i don vi di todn cdp 1, 2, 3

- Chir ky cta Chu tai khoan 1a chit ky ciia Tha truéng don vi, t8 chirc hodic
chit ky clia ngudi duge uy quyén lam Cha tai khoan theo quy dinh cta Phap
luét.

.~ Chit ky ca ngudi duge iy quyén ky thay Chu tai khoan dugc ghi trong
Gidy dang ky st dung tai kho&n va mau dau, miu chit ky:
+ Trudng hop thi truéng don vi 1a Chi tai khoan, ngudi duge iy quyén ky
thay c¢6 thé 14 cap phé hojc thi trudng don vi cap dudi phu trach cdng tdc quan
Iy tai chinh (Vi du: Vu truéng Vu K& hoach - Tai chinh thudc cac B, nganh).

+ Truong hop thi truéng don vi Gy quyén cho cﬁp phé lam Cha tai khodn,
ngudi duge 1y quyén ky thay 13 thi trudng don vi cép dudi phu trdch cong tic
quan ly tai chinh (Vi du: Vy trudng Vu Ké hoach - Tai chinh thudc cac Bb,
nganh).

B6i véi don vi dur todn cdp 4:

- Chir ky ctia Chu tai khoan 1a chit ky ctia Thit trudng don vi, 8 chire dwoc
ghi trong Quyét dinh thanh 14p don vi hodic viin ban clia co quan Nha nudc ¢6
thdm quyen (Vi du: Vu truéng Vu K€ hoach - Tai chinh thudc cac B9, Chénh
van phong Uy ban nhan dén), hodc chir ky ctia ngudi duge uy quyén lam Chi tai
khoan theo quy dinh cia Phap luit.

- Chit ky cla ngudi duge by quyén ky thay Chu tai khoan Ia chit ky dugce
ghi trong Gidy ding ky str dung tai khoan va mau dau, mau chit ky.

(Luw y: Cdc don vi KBNN khong heu Quyét dinh b nhiém cia nguoi duwoc
uy quyén ky thay Chu tai khodn).

Chit ky thit hai: 1a chit ky cta Ké toan trudng hodc phu trach ké toan cua
don vi va nguoi duge uy quyén ky thay K€ todn truéng hodc phy trach ké toén.

- Cac don vj thudc luc lugng vii trang khong c6 Ké toan trudng t_hi khong
phai dang ky chir ky thir hai. Trén chimg tir giao dich v&di KBNN noi ké toan
trudng ky ghi ro “Khong c6”.
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- Trén Giay ding ky s dung tai khoan v méau diu, mau chit ky cén ghi ro
ho, tén, chirc vu cia ngudi ding ky chir ky.

- M&i don vi chi duoc dang ky t6i da 4 ngudi ky chir ky thir nhét (Chi tai
khoéan va 3 ngudi duge uy quyén); 3 ngudi ky chit ky thi hai (K& toén trudng va
2 nguoi du'oc uy quyen)

(Lu‘u y: Cde don vi KBNN khéng heu Quyét dinh bé nhiém hodc phdn cong
cia ngudi dwoc uy quyén ky thay Ké todn trucng, Phu trdch Ké todn).

Mbt 56 luu y dbi véi cde dir dn ddu te:

- Trudmg hO’p don vi chu dau tur tryc tiép giao dich v&i KBNN, chit ky tha
nhit 1a chit ky ctia Tht truéng don vi chii déu tu (hoac ngudi dwge ky dy
quyén), chiy ky thir 2 14 chit ky ciia K€ toan tredng don vi chu dau tu (hodic chit
ky ctia ngudi duge vy quyén).

- Trudng hop Ban quan ly dy 4n déng ky sir dung tai khoan tai KBNN, chit
ky thit nhit 13 chit ky ctia trudng ban (Gidm dbc) Ban quén ly dy an (hoac nguoi
duge ky Gy quyén), chit ky tht 2 13 chit ky cia K& toan trudng Ban quén ly du
an (hodc cta nguoi duge Gy quyen)

(1.2) B6i véi co quan tai chinh khi déng ky s dung tai khoan thu, chi ngin
sach:
- Chi¥ ky thir nhir: 14 chiy ky cia Thil trudng don vi (hodc ngudi dugce uy

quyén 1am Ch tai khoan) va ngudi duge uy quyén ky thay Cha tai khoén, cu thé
nhu sau:

+ Ngan séch trung uong: Lénh dao Vy NSNN ~ B Tai chinh ky chi* ky
thir nhét; riéng dbi véi cac khoan thu, chi vén ngoal nude: Lanh dao Cuc Quan
ly N¢ va Tai chinh d6i ngoai — B Tai chinh ky chit ky thir nhét;

+ Ngan sach cép tinh: Lanh dao S& Tai chinh ky chit ky thit nhit;

+ Ngén sach cép huyén: Lanh dao phong Tai chinh ky chit ky thir nhit;

+ Ngan sach cép xi: Chu tich, phé Cha tich UBND x4 ky chir ky thit nhét.

- Chit ky thir hai: 1a chit ky cia can bd duge phén cong theo ddi, quan ly

chc tai khoan chi bing Lénh chi tién, tai khoan ghi thu, ghi chi, tai khoan du
todn chi chuyén giao ctia don vi, cu the nhu sau:

+ Ngén sach trung wong: Lanh dao phong quan Iy NSNN — Vu NSNN (Bd
Tai chinh) ky chit ky thir hai d6i véi cac khoan cap bang iénh chi, cac khoan ghi
thu, ghi chi; neng dbi véi cac khoan thu, chi von ngoal nuedc: Lanh dao phong
chuyen mdn cia Cuc Quan ly Nog va Tai chmh d6i ngoai ky chit ky thi hai;

+ Ngan sach cap tinh: Lanh dao phong chuyén mon (8¢ Tai chinh) duge
phén cdng quan ly céc tai khoan chi bang Lénh chi tién, tai khoan ghi thu, ghi
chi, tai khoan chi du toan chi chuyén giao ky chit ky thir hal,

+ Ngan sach cap huyén: Can by (Phong tai chinh) dugc giao quan Iy cdc tai
khoan chi bing Lénh chi tién, tai khoan ghi thu, ghi chi, tai khoan chi dy toén
chi chuyén giao ky chit ky thir hai:
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+ Ngan séch cép xa: K& toan trudng (hosic phy trach ké toan) ky chir Ky thir
hai.
(1.3) Déi vdi c4 nhan:

- Chit kY thir nhit: 13 chir ky ctia ca nhan 1am Chi tai khoan (khéng ding
ky chit ky nguoi duge uy quyén ky thay).

- Chit ky thir hai: Khong ding ky chir ky th hai.

- Truong hop Chi tai khoan uy quyén cho ngudi khéce thye hién giao dich
tat KBNN:

+ Phai co Glay uy quyen cia Chu tai khoan va Gi4y chiing minh nhan dan
hodic H6 chiu cua ngum duoc uy quyén;

+ Viée uy quyén chi dugc thuc hién cho timg lan giao dich.

(1.4) Béi voi Cong ty trich nhiém hitu han Nha nudc mét thanh vién, cic
doanh nghiép va té chirc khic:

- Chiz ky thik nkdt: 1a chit k¥ cla Thu trromg don vi (hodc nguoi duge uy
quyén lam Chu ta khoan) hodc ngudi dai dig¢n phép ludt duge ghi trong Gidy
chung nhan ding ky kinh doanh (d4i v6i doanh nghiép tu nhan) va ngudi dugc
uy quysn ky thay Chu tai khoan.

Ddi véi cic doanh nghiép, t& chire khée, Chu tai khoan 13 ngudi dai dién
theo phap ludt cGa doash ng,hlep t6 chirc. Rleng a6i véi _Cong ty trach nhiém
hire han Nha nude mét thanh vién: tuy theo quy dinh cu thé tai Bleu 1¢ cia Cong
ty, Chu tai khoén c¢é thé 1a Chu tich Hoi dong thanh vién, Gidm déc hodc Tong
Gidm dbc (Chi tich hai dong thanh vién ¢6 thé kiém nhiém ho3ic thué ngudi
khac lam Gidm doc ho#ic Téng Giam doc) vigée ding ky chit ky duge thuce hién
theo quy dinh déi v&i doanh nghiép, t chire néu trén.

- Chit ky thir hai: 12 chix ky ctia K& toén truéng (ho#ic phu trach ké toan) va
ngudi duge uy quyén ky thay Ké toan truong.

(1.5) Déi v6i céc co quan c6 thim quyén hoan tra céc khoan thu NSNN:

- Co quan thu, co quan Nha nudc ¢6 thim quyén ra quyét dinh hoan tra céc
khoan thu NSNN (chit ky trén Lénh hoan trd cac khoan thu NSNN, Lénh hoan
trd ki€ém bu trlr thu NS\IN) dang ky tbi da 4 nguoi ky chir ky thir nhét (Cha tai
khoan va 3 ngudi dugc uy quyén).

- Khong déng ky chit ky thi hai.

- Truong hcrp do ddc thu ctia don vi hodn tra céc khoan thu NSNN cén dang
ky nhiéu hon sé Iwong ngum ky chir ky thir nhét va nguol ky chit ky th(r hai
theo quy dinh néu trén, phai c6 sy dong ¥ bing van ban cia Kho bac Nha nudc.

(2) V& mau du

- Méu déu dang ky giao dich véi KBNN 13 diu da ddng ky tai co quan cong
an, duge dong thanh hai (02) dau r& nét.

- Déi véi cac don vi thude khdi an ninh, quéc phong: mau déu phai duge
dang Ky v&i co quan bao mat trong nganh (Qudc phong, An ninh).
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- Do1 voi Ban quén ly dy 4n 6 tu céch phép nhén khong ddy di (khong co
con dau riéng): duge su dung con du cta don vi cha dau tu quy dinh trong
quet dinh thanh 1ap Ban quan ly du 4n va phai ding ky méu déu cda don vi chi
déu tu voi co quan KBNN noi don vi ding ky st dung tai khodn giao dich.

- D&i véi ¢4 nhén: khong phai ding ky miu diu.
(3) Mot sd quy dinh khac:

- Tt ca cac chiy ky (chit ky thir nhét, chir ky thi hai) déu phai dugc ky vao
timg lién chimg tir bang loai myc khéng phai; khéng dwgce ky 16ng bing gidy
than, bing muc dé, muc den, bang bat chi; khéng duge st dung chit ky dang in,
photocopy hogc chu: ky khac déu. Chit ky trén chimg tir k& toan cia mot ngudi
phéi théng nhat va phai gibng véi chit ky da dang ky tai Kho bac Nha mrée.

- Déu ctia don vi, t& chirc trén chirng tir phai phtt hop véi mau du con gia
tr1 da dang ky tai Kho bac Nha nuéc.

- D61 véi chire danh Cha tai khoan tai noi dung “... ngay .... thdng ... ndm..
Chu tai khodn” trén chimg tir, Cha tai khoan phal gh1 rd ngay, thang, nam, ho

tén bang loai muc khdng phai (hodc déng dau khic tén Cha tai khoan) va dong
déu ctia don vi, t6 chue.

2. Bang k& ding ky va str dung tai khoan chi tiét (MBu s8: 06a/MTK hoic
MaAu s6 06b/MTK)

a) Sir dung trong ‘frucmg hop don vi giao dich ¢6 nhidu nguon kinh ph1 don
vi chu dau tur ¢6 nhigu dy 4n hofic dy 4n dugc bé tr 4ir nhidu ngudn von thude
nhiéu cdp ngén sach, don Vi ban quan ly dg an dugc glao quan 1y nhiéu dy an
hodc du &n duge bd trf tir nhidu ngudn vén thudc nhidu cdp ngén sdch yéu ciu
déng ky va sir dung nhleu tai khoan voi cung nguoi ky chr ky thu nhat nguoi
ky chit ky thir hai va mau déu.

b) S6 ban lap va giri KBNN: 03 ban.
3. Gidy dang ky sir dung bd sung tai khoan (Mau sé: 01b/MTK)

a) Su dung [trong truong hop don vi déng ky thém tai khoan chi tiét va
khong thay ddi vé hd so phép 1y, mAu diu, miu chit ky so véi l4n ding ky va six
dung tai khoan lién k& trude do.

b} 86 ban 18p va giri KBNN: 03 ban. _
4. Gidy @& nghij thay déi miu déu, miu chit ky (MAu sé: 02/MTK)

a) Khi thay ddi nguoi ky chir ky thi nhét, hodc ngudi ky chit ky thir hai,
hoic thay dbi mau diu, hd so phép 1y so véi lan dang ky trudce: don vi, tb chire
co tai khoan tai KBNN lap Gidy dé nghl thay ¢6i mAu dau, mau chir ky (Mau sO:

02/MTK) kém hd so phéap 1y thay dbi cd lién quan (néu c6) giri KBNN noi giao
dich.

b) $6 ban lap va giri KBNN: 03 ban.
5. Quyét dinh hosc Gidy chimg thue thanh 14p don vi
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a) Cac don vi gii Quyet dinh (hoic Gidy chimg thire) thanh l4p don vi khi
1an dAu tién ding k¥ va sit dung tai khoan tai KBNN (Ban sao phai duogc cong
chimg, chimg terc bdi co quan nha nudc ¢ tham quyén cong ching, chung
thue, hodc d6ng diu sao y ban chinh ctia co quan cip trén quan Iy don vi).

Quyét dinh (hoic Gidy chimg thue) thanh 14p don vi duge KBNN lru cling
Ho so ding ky sir dung tai khoan caa don vi.

b) Cac don vi sau khong phai giri ban sao Quyét dinh (hodc Gidy chimg
thuce) thanh 1ap don vi:

- Céc co quan ciia Pang ¢dng san Viét nam.

- Céc co quan Nha nurée & trung uong gbm: Van phong Chit tich nude, Van
phong Quée hoi, Vin phong Chinh phi, céc Bb, co quan ngang Bd, co quan
thudc Chinh phui.

- Co quan ciia céc doan thé, tb chirc: Uy ban Mit trin t8 qudc Viét Nam,
Poan thanh nién céng san HS Chi Minh, Hoi Lién hiép Phy ni Viét Nam, Hoi

Néng din Viét Nam, Lién doan Lao dong Viét Nam, Hoi Cuyu chién binh Viét
Nam.

- Vin phong Uy ban nhén dan céc c4p.

- Cée don vi thudc hre lugng vii trang (Quéc phong, An ninh).

6. Quyét dinh bd nthiém chire vu ctia Cha tai khoan, K& toan trudng,

Bon vi giri ban chinh hofic ban sao, ban sao phai dugc cong chiing, chimg
thuc bdi co quan nha nude ¢6 tham quyén cong ch:.mg, chung thuc, hodc dong

déu sao y bén chinh cta co quan cép trén quéan 1y don vi dbi véi céc tai liéu quy
dinh tai diém a, b khoan nay.

a) Db véi trrdmg hop ¢6 Quyét dinh bd nhiém chirc vu cia Chil tai khoan,
K& toan trudng:

- Céc don vi, t6 chue giri Quyet dinh bd nhiém chirc vy cia Chu tai khoén,
Ké toan trudng hoac vin ban giao nhiém vy ctia K& toan truéng cho Phy trach
lcé toan toi KBNN noi glao dich khi dang ky str dung tai khoan.

- Béi v6i Cong ty cb phan: Tmcmg horp Gidm dbc hodc Tong giam dbc lam
chu tai khoan, don vi gii KBNN noi giao dich quet dinh bé nhiém chirc vu
Giam déc, Tong giam dée do Chit tich hoi ddng quan tri ky.

- KBNN Lru Quyét dinh bd nhidm chirc vu cia Chi tai khoan, K& toa'l
trudng cung Ho so phap 1y dang ky va sir dung tai khoén cia don vi.

b) D4i véi trudng hop khong c6 Quyét dinh bd nhiém chitc vu cia Chii tai
khoan, K& toan trudng:

- Truong hop Thu trudng don vi khong truc tiép 1am Chu tai khoan, uy
quyén cho cdp phé lam Chi tai khodn, don vi gl van ban y quven cho cép phé
lam Chu tai khoan theo quy dinh ctia phép ludt téi KBNN noi giao dich.

- Truémg hop cac don vi c6 dic thu riéng vé co chu t6 chirc, chic néng,
nhiém vy, quyén han, duge phap ludt cho phép dit tru s& van phong dai dién tai
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khu vye khac (c6 con déu riéng, chiu trach nhiém quyét toén kinh phi ngén sach
nhu mét don vi ddc 14p), don vi giri vén ban phéin ¢dng cho phé Th trudng don
vi phu trach theo timg khu vuc tdi KBNN noi giao dich.

- Truomg hop don vi la cde t6 chitc doan thé ma ngudi dimg c’[au dugce bau

thong qua Nghi quyet don vi giri KBNN noi giao dich Nghi quyét hodc Quyét
dinh cdng nhén cac chirc danh c6 tén ngudi dimg dau td chic doan thé.

- D61 véi Cong ty cb phan: Trudmg hop Chu tich HDQT 1am chu tai khoan,

don vi giri Nighi quyét dai héi ¢b dong bau chi tich HPQT t6i KBNN noi giao
dich.

- Truong hop don vi khong c6 K& toan trudng (hodc Phuy trach ké todn),
cdng viée ké toan giao cho cdn b nghi¢p vy Khac kiém nhigm, hodc don vi thué
ké toan thi don vi gini KBNN noi giao dich vén ban giao nhiém vy cia Ké toan
trudng (hoic Phy trach k& toan) cho cn bd kiém nhiém. Trudomg hop phai di
thué ngudi 1am cdng tac ké toan thi don vi thué ké toén phai dam bao theo dung
quy dinh cta phap luét.

¢) Céc don vi sau khong phai g Quyét dinh bd nhiém chite vy clia Chi tai
khoan, K& toan trudng:

- Céc co quan cua Déng cdng san Viét nam.

- Cac co quan Nha nuée ¢ trung vong gbm: Vin phong Chu tich nuée, Vin
phong Québc hoi, Van phong Chinh phi, cédc B, co quan ngang B, co quan
thudc Chinh pht.

- Co quan ctia cac doan thé, tb chure: Uy ban Mt trin t& quéc Viét Nam,
Poan thanh nién cong san Ho6 Ch1 Minh, Hoi Lién hiép Phu ni Viét Nam, Hoi
Néng dan Viét Nam, Lién doan Lao dong Viét Nam, Ho6i Cyu chién binh Viét

Nam.
- Vin phong Uy ban nhan dan céc cip.
- Céc don vi thude luc frong vii trang (Qudc phdng, An ninh).

d) Trudng hop c6 Quyét dinh bd nhiém lai chiic vy ctia ngudi dang ding ky
Ch tai khoan, ciia Ké toan truéng hodc c6 van ban phén c6ng lai cho nguoi phy
trach ké todn, cac don vi, tb chirc phai giri KBNN noi giao dich cdc vin bin bd
nhiém hofic phdn cong lai. Pon vi KBNN khéng chiu trach nhiém theo di thoi
han bd nhiém céc chirc danh nay.

d) Thi truéng don vi sir dung ngén sach chiu trach nhiém trude phap lust
d6i v6i nhimg trudng hop quyét dinh bd nhiém Cha tai khoan hoic Ké todn
trudng ding ky chit ky tai KBNN d& hét thoi han hiéu lue nhung don vi chwa ¢é
Quyét dinh bd nhiém lai chirc vy ctia ngudi dang ding ky Chii tai khoan, cia Ké
toan truémg hodc chua ¢ viin ban phén cong lai cho ngudi phuy trach ké toén,

7. Giay chimg nhan ding ky ma s6 don vi ¢ quan hé voi ngén sach
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Tuy tlmg truong hop cy thé, céc don vi, td chtte, c4 nhan duoc co quan tai
chinh hofic KBNN cép Gidy ching nhin dang ky mi s6 BVOQHNS hoac Gidy
chiing nhin cdp ma sé don vi giao dich véi KBNN, nhr sau:

- Gidy chimg nhén dang ky ma s6 DVQHNS (Miu sé 06A-MSNS-BTC) do
co quan Tai chinh cdp cho céc DVSDNS, don vi dy toan, cic don vi khéc ¢o
quan hé véi ngan séch IN=1,2,3).

- Gidy chimg nhan déng ky ma s6 BVQHNS (MAu sb 06B-MSNS-BTC) do
¢o quan Tai chinh cip cho c4e du dn dau tr xdy dung co ban (N=7,8).

- Gidy chimg nhén cdp ma sé don vi giao dich véi KBNN theo quy dinh
clia Tong gidm dbc KBNN.

Kho bac Nha nude luu Gidy chimg nhan ding ky ma sé DVQEHNS, Giay
chimg nhén ¢ip ma s6 don vi giao dich véi KBNN ¢ia don vi, t& chite, c4 nhan
trong hé so mé tai khoan cia don vi, td chitc, c4 nhan (Ban sac phai duge cong
chimg, ching thuc boi co quan nha nude c6 thAm quyén cdng chimg, ching
thire, hogic dong d4u sao y ban chinh ciia co quan c4p trén quan ly don vi).

Dieu 10. Phuong thite giri hd so ding ky sir dung tai khoin cho KBNN

Vi€e g va nhén hé so dang ky va sir dung tai khodn cia céc don vi, t&
chire, c4 nhén dugce thue hién theo phuong thire sau:

- Céc don vi, t§ chirc, c4 nhan lap va g truc tiép H) so dang ky va su
dung tai khoan (ban gidy) vé KBNN, noi don vi, t4 chirc, cd nhan ding ky va sir
dung tai khoan giao dich.

- Trudng hop da thiét lap cdng thong tin dién ti: BO Tai chinh s& ¢6 vin
ban hudng dan cu thé déi véi truedng hop céc don vi, td chite, ca nhén 14p va giri
ho so dang ky sir dung tai khoan cho KBNN trie tuy€n qua cdng thong tin dién
tur.

Piéu 11. Thi han gidi quyét hd so ding ky va sir dung tai khoan

1. Trudng hop hd so déng ky va sur dung tai kl}Oén cda don vi, td c}}frc, ca
nhan day au, hop 18, can b tiep nhén hd s0 va tra ket qua 1ap 02 ban Phiéu giao
nhan ho so dang ky sir dung tai khoan (Mau s6 03/MTK):

- 01 ban giri don vi, t6 chiic, ¢4 nhan.

- 01 ban luu kém hd so dng ky sit dung tai khoan cia don vl, t6 chite, ca
nhén.

2. Trudng hop hé so dang ky st dung tai khoan ctia don vi, 16 chic, c4
nhén khéng day du, khong hop 18, can b6 tiép nhan hd so va tra két qué huong
dan don vj hoan chinh lai hd so dé giri KBNN.

3. Thoi gian xem xét, giai quyét ding ky sir dyng tai khoan (ké ca trudmg
hop gl qua cong théng tin dién tr) 1a 02 ngay lam viée ké tiy ngay KBNN nhan
duge ho so dang ky st dung tai khoén ddy di, hop 18 cta don vi, 10 chire, c4
nhan.
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Piéu 12. Théng bsdo sb higu tai khoan cho don vi, td chire, ¢4 nhin
dang ky sit dung tai khodn.

Sau khi giai quyét xong yéu ciu dang ky va s dung tai khoan cho cac don
vi, b chtre, ¢4 nhan, KBNN thyc hién luu H6 so ding ky sir dung tai khoan ctia
don vi, td chue, c4 nhan, tra 01 Gidy ding ky su dung tai khoan va méu dau
méu chir ky (Mau sb 01/MTK) va 01 Bang k€ dang ky sir dung tai khoan chi tiét
(néu co) dé théng bao cho don vi, t6 chirc, ¢4 nhin biét sb hidu tai khoan da

duoc KBNN dbng ¥ cho st dung gitip don vi phan anh ding s hiéu tai khoan
trén hop dong, chimg tir k& toan, ... khi giao dich v4i KBNN.

Mue S

NGUYEN TAC KET HQP TAI KHOAN
Diéu 13. Nguyén tic két hop tai khodn
1. Cdc doan ma két hop tai khoan cta céc don vi, té chire
a) Nh6m tai khoan dir toan

- Céc doan mad cha tai khoan du toén ciia don vi, td chirc gom: Ma tai

khoan ké toan, Mi cap ngan sach, M2 DVQHNS (M3 Dy an, BQL dy 4n ho#c
don vi chii dau tu - déi véi TK chi ddu tu).

- Cac tai khoan tam Ung, ¥ng truée, chi ngan sach nha nuée duge KBNN
st dung khi don vi, t0 chérc riat dy todn ngén sach dé chi tiéu, hodc thanh todn
v0i cac don vi, tb chuc khac. Céc doan ma cla tai khoan niy gdm: M4 tai khoan
ké toan, M3 cap ngan sach, M BVQHNS (Mi Dy 4n, BQL du 4n hojc don vi
chi dau tr - 361 véi TK chi diu tu).

b) Nhém tai khoan tién giri, tai khoén ¢6 tinh chét tidn g (tai khoan tam
thu, tam gitt)

Cac doan ma cua tai khoan tién giri thuoc nhém tai khoan Phéi tra tién giri
cha cée don vi, to chirc gbm: M3 tai khodn ké todn, Ma cp ngin sach (Truong
hop khorg c6 cAp NS thi ghi cép 0), Ma DPVQHNS (hoac M4 50 don vi c6 giao
dich v6i KBNN), M4 chwrong trinh muc tiéu, dy &n va hach todn chi tiét (Trudng
hop khéng c6 md CTMT thi ghi m& 000600).

2. Nguyén tdc cép m don vi ¢6 quan hé v6i ngan séch

a) Co quan tai chinh cdp ma DPVQHNS theo nguyén tic sau:

Mbéi don vi ¢6 quan h€ v&i ngan sdch duge co quan tai chinh cip 1 mi
DVQHNS duy nhat va dugce st dung trong sudt qué trinh hoat dong, tir khi
thanh lap cho dén khi cham dut hoat dong Ma BVQHI\JS dé dugc cap sé khong
duge sir dung lai dé cAp cho don vi c6 quan hé v&i ngan sach khac. Pbi véi cac -

don vi chu dau tu, ngoai md DPVQHNS ctia don vi chy dau tu, tmg du 4n
DTXDCB s€ duge cip mé dy an.

Quy trinh cap mé thuc hién theo quy dinh tai Quyet dinh so 90/2007/QD-
BTC ngay 26/10/2007 cta B§ truéng B Tai chinh; Quyét dinh sé 51/2008/QD-
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BTC ngay 14/07/2008 cia Bé trudng Bo Tai chinh vé vidc stra dbi, bd sung
Quyét dinh s6 90/2007/QB BTC cha Bo trudng Bé Tai chinh.

b) KBNN cép mi sb don vi giao dich v4i KBNN theo hudng din cia Tong
Giam déc KBNN trong cac truong hop sau:

- Cac don vi, t6 chirc c6 giao dich vdi KBNN, nhung chua duge co quan tai
chinh cdp m3 DVQHN? theo Quyét dinh s 90/2007/QD-BTC va Quyét dinh so

51/2008/QD-BTC ctia BS truéng Bo Tai chinh (khong thude dbi tuong duoe cép
miN=1,2,3,78);

- Céc don vi, t6 chire i dugc cap md DVQHNS, nhung do yéu cau quan ly

can ma thém tai knoan tién giri c6 cimg ma tai khoan ké to4n dé theo d&i chi tiét
cac khoan tién giri khéc nhau.

- Céc don vi, t chirc, ca nhan duge co quan Nha nude cb thim quyen yéu
cau ho#ic cho phép mé tai khoan tai KBNN,

¢) Céc don vi thude khéi quéc phong, an ninh:

- Céc don vi thudc By Céng an: co quan tai chinh cdp 1 md PVQHNS
dung chung cho chi thuong xuyén (M3 1053629); 1 ma BPVQHNS diung chung
cho céc du an BPTXDCB (M2 7004692).

- Céc don vi thude B Qudc phong: co quan tai chinh cip 1 ma DVQHNS
ding chung cho chi thuong xuyén (Ma 1053630); 1 md8 BPVQHNS ding chung
cho cac du an DTXDCB (M2 7004686).

- KBNN cap méa s& don vi giao dich véi KBNN dbi véi tai khoan tién gir
cia timg don vi qubc phong, an ninh theo hudng din ctia Téng Gidm déc Kho
bac Nha nude.

d) Dbt vai céc don vi td chire hoat dong mua sam tai san, hang hoa tir ngén
sach nha nuéce theo phuong thic tap trung, duge cap thém 01 ma don vi quan hé
vai ngén sach phue vu cho viée theo ddi, quan ly va st dung dy todn chi mua
sim tip trung,

Muc 6
QUY PINH SU DUNG TAI KHOAN

Picu 14, Quy dinh s dung tai khoan
1. Déi véi tai khoan dy toan

- Céc don vi dy toén, cac don vi chi dau tir, Ban quan ly dir an duge cap
kinh phi theo hinh thic dy toan kinh phi (thuong xuyén, dau tu XDCB, uy
quyen vién trc) sir dung tai khoan nay theo diung ché d6 kidm sodt chi va ché do
thanh todn ngan sach nha nurde hién hanh qua KBNN,

- Cén ¢t tai khoan dy todn dd mo tai KBNN va kinh phi duge NSNN chp
bang du todn, cic don vi sir dung ngan sach, don vi chu dau tu lap chimg tir

(Gidy rat du todn NSNN, Gidy rat vén dau tu) dé thuc hién céc giao dich thanh
toan.
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- Céc B, nganh hudng kinh phi tr Ngan sich trung uong duorc giao du
toan c6 cac khoan chi doan ra, chi mua tin, déng niém 1ifn, ... néu ¢6 nhu cau
chi bing ngoai té tir qu¥ ngoal € tap trung cia Nha nude thi duo‘c dang ky va st
dung tai khoan dy todn tai S& Giao dich - KBNN, trudmg hop ding ky sir dung
tai khoan tai KBNN khic, phai duoc s ddng y cia KBNN.

- Nghlem cam cac don vi sit dung ngén sdch rat tién tir tai khoan du todn
chuyén vao tai khoan tzen gui cua don vi minh, trir cac trudng hop duge co quan
Nha nuéc c6 tham quyén cho phép.

- Khong sir dung tai khodn du toan dé tiép nhan cac khoan thanh toén do
cac don vi khac chi trd, trir céc khodan thanh toan tr tai khoan du todn bi ngén
hang hogc KBNN khdc tra lai, cac khoan ndp khéi phuc dy toan va khoan thu
hcn cac khoan chi ngén sach, thu h01 von dau tr XDCB do BVSDNS, don vi cha
d4u fur ndp tra NSNN khi chira quyét toan ngan sach.

2. D6i v6i tai khoan tién g

- Céc don vi, tb chite, ca nhén chi dugo st dung tai khoan ctia minh dé giao
dich trong pham vi hoat dgng cta don vi va phu hgp v6i ndl dung tai khodn da
dang ky v6i KBNN; chi dugce sir dung trong pham vi s du Co cua tai khoan va
phai theo céc quy dinh cla ché d6 thanh toén khong ding tién mit, ché d6 quan
ly tién mat, ché d6 tai chinh cta Nha nudec.

- Céc khoan thanh toén trich tir tai khoan tidn g ctia don vi, td chie, ca
nhén phai cin ct vao chu'ng tir chuén chi hop 18, hop phap (Uy nh1em chi, Gidy
nop tién vao NSNN, ..) cua Chi tai khoan, KBNN dugc quyén va c¢6 trach
nhi¢m trich tai khoan ctia don vi, td chire, ¢4 nhan @& thyc hién thanh toan trong
trudng hop don vi, t6 chire, ca nhén vi pham ky luét thanh toan, hodc cé Quyét
dinh cua co quan } \‘ha nuée cé thim quyén.

- Truong h0’p don vi, t6 chirc, c4 nhan cham ndp céc khoan phai ngp
NSNN, cén cir yéu clu clia co quan Nha nuéc ¢ thdm quyén:

+ KBNN dugc quyén tu dong trich tai khoan tién giri ctia don vi, td chire,
ca nhan dé nop NSNN.

+ Trudng hop tai khoén clia don vi, t chire, c4 nhén khong i sé du hoic
hét s6 du & trich, KBNN ghi vao s6 theo ddi riéng khoan tién con thxeu khi tai

khodn tién gl cla dom vi, t6 chirc, ca nhan c6 da s& duw, KBNN tiép tuc trich
ngp NSNN va tinh tién cham ndp theo ché d6 quy dinh.

- Nghiém c4m céc don vi, td chirc cho thug, cho muon tai khoan tién g tai
KBNN.

- Tru&mg hop don vi, t6 chic, cA nhan sir dung tai khoan tién giri khéng
phu hop véi ngi dung clia tai khodn d& déng ky hodc vi pham thh tuc thanh todn:

KBNN c¢é quyén tir chdi chi tra va tré lai chimg tir thanh toén d& don vi, td chitc,
ca nhén lép lai.

- Trudmg hop don vi, t& chire, c4 nhan vi pham ché d3 tai chinh, KBNN s&
gift lai cac chu‘ng tir thanh toan d& théng bdo cho co quan Nha nude cb thim
quyén xem xét, xir 1y.
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3. Ddi véi tai khoan c6 tinh chét tién gii

- Thye hién taong tu nhuir Khoan 2, Piéu 14 néu trén.

- Riéng viéc chuyén tién tir tai khoan Phéi tra vé tidn, tai san tam gitt cho
xt ly (TK 3940) cha céc dcm vi lién quan phai kém theo vin ban xir ly cla co

quan Nha nuéce cé thim quyén. Cin o van ban x 1y va Gy nhiém chi ctia don
vi, KBNN thyc hién chi tré theo quy dinh.

Muc 7

PHONG TOA, GIAI TOA VA TAT TOAN TAI KHOAN
Piéu 15. Nguyén tic phong toa, gii toa va tit todn tai khoan
- Khi thue hién phong to, giai tod hoéc tAt toan tai khoan, cac don vi, to

chure, c& nhdn va Kho bac Nha nudc phal d6i chibu sb l1éu, xac nhan sé du dén

ngay d6i chiby, 14p bién ban (2 ban) cé chit ky va ddu cha 2 bén, mbi bén gitt 1
ban.

- Viée xtr Iy va chuyén s6 du cla tai khoan den noi khac thuc hién theo yeu
cdu cy thé duqc phap luft cho phep ctia don vi, t6 chirc, c4 nhan hodic yéu ciu
clia co quan Nha nude co thdm quyén.

Diéu 16. Nji dung thye hién phong toa, gidi toa va tat toan tai khodn
1. Phong toa tai khoan

Tai khoan ciia don vi, t& chire, c4 nhan bi phong toa trong nhing trudmg
hop sau day:

- Khi ¢6 van ban dé nghi cta cic co guan Nha nuéce ¢6 thAm quyen.

- Chu tai khoan vi pham ky luét thanh toan nhu: cho thué, mugn tai khodn,
sir dung tai khoan sai muc dich.

- Cht tai khoan 13 c4 nhan bj chét nhung khéng ¢6 ngudi duoe uy quyén
hay thira ké hop phap.

2. (3iai toa tai khoan

Viéc giai toa tai khoan thuc hién theo quyét dinh ctia co quan Nha nude ¢6
thim quyén.

3. Tét toan tai khoan

- Tai khoén cia don vi, t6 chirc, ca nhén durgc tat toan trong cac trudng hop
sau diy:

+ Don vi, t& chiic, ca nhan khong con tén phép Iy giao dich do sap nhap,
gidi thé.

‘ + Pon vi, t6 chirc, ¢4 nhén cd yéu cau thay doi noi ding ky va sir dung tai
khoan.
+ Chu tai khoén ¢6 vin ban yéu ciu tat toan tai khoéan.

+ Thue hién theo Quyét dinh x(r Iy clia co quan Nha nudc c6 tham quyén.

21



+ Tai khoan cta don vi, t6 chire, ¢4 nhén khong hoat ddng lién tuc sau thot
gian 24 thang (trir tai khoan thanh toén vén du tur).

- P&i véi cac trudng hqyp néu trén, KBNN thong bdo cho Chu tai khoan

biét; sau 30 ngay ké tir ngay ng’] thdng bao, néu Cht tai khoan khéng cb ¥ kién
thi s& du trén tai khoan duwoc xir Iy nhur sau:

+ P61 véi sb dur co nguon gde tir NSNN, XBNN 1am thit tuc trich ndp vao
NSNN.

+ Pbi véi s6 du khéng co nguon gbe tir NSNN, KBNN lam thu tuc chuyen
vao tai khoan tam gift cho xtr Iy va thuc hién giai quyét theo quyét dinh cia co
quan Nha nuée ¢6 thim quyén.

Muc 8

HOI CHIEU, XAC NHAN SO DU TAI KHOAN
Piéu 17. Thoi diém xdc nhin sb dw tai khoan
1. D4i chiéu tai khoan tién giri va tai khoan ¢6 tinh chét tién gl
- Viée Qé)i cl}iéu ti;én gui cia don vi giao dich dugc thye hién hang thang
(ndm), bao gdm s6 du dau ky, so phét sinh trong ky va s6 du cudi ky.

- Bon vi, td chite, c4 nhin giri KBNN 04 Ban xdc nhén s6 du tai khoan tién
g tai KBNN Méu s6 05-DCSDTK/KBNN'ban hanh theo Théng tu ndy thay
thé Ban xac nhén so du tai khoan tién guri tai KBNN Méu s6 BPC-04/KB quy
dinh tai Thong tu s6 109/2011/TT-BTC. Sau khi kiém tra, dbi chidu khop ding,
KBNN ky x4c nhéan, déng diu “Ké todn Kho bac” va xit Iy:

+ 01 ban luu tai KBNN.

+ 03 ban gai 1ai don vi (01 ban don vi huu, 01 ban g cép trén, 01 ban gii
co quan tai chinh).

2. Béi chiéu s6 1idu dy toan cép 4, tam ting va thanh todn tam Ung

- Viée dbi chiu sb lidu du toan cap 4, tam Umg va thanh toan tam ung:
duge thuc hién hang quy (ndm) theo Miu s6 01 -SDKP/DVDT va Mau s6 02-
SDKP/DVDT ban hanh theo Thong tu nay (Cac b1eu méu nay thay thé céc biéu
mau F02-3aH, F02-3bH quy dinh tai T}‘ong tr s6 185/2010/TT-BTC ngay
15/11/2010 ctia BS Tai chinh huéng dan stra dbi, bd sung Ché d6 ké toan Hanh
chinh sy nghlep ban hanh kém theo Quyét dinh sb 19/2006/QB-BTC ngay
30/3/2006 cua B trudng Bo Tai chinh). Don vi st dung ngan sdch giri KBNN
04 ban Bang dbi chiéu du todn kinh phi ngén séch tai Kho bac Nha nude (Mau
s6 01-SDKP/DVDT), 04 ban Bang dbi chiéu tinh hinh st dung kinh phi ngan
sach tai Kho bac nha nude (Mau s§ 02-SDKP/DVDT).vSau khi kiém tra, déi
chiéu, xdc nhan s6 lidu, KBNN ky xdc nhéan, déng ddu “Ké toan Kho bac” va xir
ly:

+ 01 ban luu tai KBNN,

+ 03 ban giri lai don vi (01 ban don vi liru, 01 ban giri cdp trén, 01 ban gl
co quan tai chinh).
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Ly y:

- Trudmg hop du toan cdp 4 khong do KBNN nhdp va phén bd, cac don vi
KBNN thyre hién déi chién, x4c nhan s6 lidu véi don vi du todn cAp 4 theo sé du
toan dugc phén bd trén hé théng, sb d3 sir dung, s6 con lai trén hé théng. Trudng
hop chua khép ding gifta sé duogc giao trong quyét dinh véi s& duge phan bd
trén hé thdng, don vi sir dung ngén sach xur Iy nhu sau:

+ D&i v6i ngén sach tinh, huyén don vi thyc hién ddi chidu voi don vi du
toan clp trén, co quan tai chinh dia phuong s6 du toan duge giao theo theo ting
quyét dinh véi s6 du toan phan b trén hé thong,

+ Dbt véi NSTW do céic B6, nganh va B& Tai chinh (Vu Tai chinh chuyen
nganh) chiu trach nhiém nhap va phén bd trén hé théng, don vi thuc hién dox
chiéu v&i don vi du toan cap trén, Vu Tai chinh chuyén nganh — BTC chi tiét s6
du toan duogc giao timg quyét dinh.

- Trudng hop phat hién s6 liéu ctia don vi ¢6 sy nham lan, khdng chinh xdc
hoac sai sot, KBNN théng bdo cho don vi théng nhﬁt diéu chinh. Truong hop
don vi phat hién KBNN hach toan khéng ding véi s6 thue té phat smh tai don vi

minh cin phai thong bdo, d6i chibu lai vdi KBNN, nhim dam béo sb lidu gitta
KBNN va don vi luén khép ding.

Didu 18. Théi han thwe hién abi chiéu, xdc nhin s6 du tai khodn

Trong ndm ngén sdch, thdi han thye hién dbi chiu, xac nhén s6 du tai
khoan chém nhéit vao ngay 05 thang sau d6i voi Tai khoan tién giri va Tai khoan
c6 tinh chét tién gm ngay 05 thang dau quy sau ddi v&i Tai khoén du toadn.
R1eng thdi han ddi chiéu sé liéu NSNN khi két thiic nam ngan sach cham nhét
dén hét ngay 10 thang 2 nim sau.

Céc don vi, td chirc, ca nhan giti Ban do1 chidu, xdc nhén sb du tai khoan
t&1 KBNN &8 thuc hién dbi chiéu x4c nhan s6 liéu theo quy dinh. Chém nhét 03
ngay ké tir khi nhan Ban d6i chiéu, xac nhan, KBNN c¢é trach nhiém d6i chiéu,
xac nhén va tra két qua cho DVSDNS, t6 chirc va ¢4 nhan lién quan,

Muc 9
QUY DINH VE LAI TIEN GUT, PHI DICH VU THANH TOAN
Didu 19. Quy dinh vé 13i tién givi
1. D6i twong khdng duge hudng 14

- Tai khon tién giri cla dcm vi du toan (ke ca tai khoan tién g khéc cta
don vi du toan), tai khoan tién giri cta don vi chi dau tu, chu du 4n moé tai
KBNN va dugc cip kinh phi tit NSNN.
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- Tai khoan tién gii clia cac don vi, tb chirc, c4 nhén, doanh nghiép tu
nhén, doanh nghiép cé vén nha nude (bao gdm cic doanh nghiép c¢6 vén nha
nude va cde cong ty trach nhiém hitu han nha nuéc 1 thanh vién ...) cung cap
héng hoa, dich vu nhu dién thip sang, dién thoai, nude, ... duge su déng v cla
KBNN cho phép dang ky, st dung tai khoan tai KBNN noi don vi tiép nhén céc
khoan thanh todn hang héa, dich vu cia don vi mua hang,

- Céc tai khoan tién giri theo quy dinh bit budc phai md tai KBNN, trir
treong hop duoc hudng 131 theo Quyét dinh cua co quan Nha nuédce cé thim
quyén.

2. Bbi tugng duge hudng 13i tién gii
. - Tai khoan tién g&i Quy dy trit tai chinh ctia Trung vong vi ciia cAp tinh

(bang dong Viét Nam, bing ngoai té);

- Tai khoan tién gii quy Bao hiém x4 hoi Viét Nam (k& ca tai khoan
chuyén thu);

- Téi khoan tién gii qu§ Bao hiém y té;

- Tai khoén tién giri vén ddu twr XDCB ciia Bao hidm xa hoi Viét Nam;

- Tai khodn tién gt cta cac doanh nghiép, céc td chite kinh & (néu c6);

- Tién gl ca cdc don vi, td chire, cd nhan khong cé ngudn gdc tir NSNN
gui tai KBNN theo quy dinh duge KBNN tra 181 hang théng;

- Tai khoan tién gii khae duge hudng 14i theo quy dinh cu thé cila co quan
nha nude cd thadm quyeén.

3. Mc 14i sudt tién giri va phuong phép tinh

a) Mirc 131 suft tién giri

Tai khoan tién gl cia don vi, 6 chitc, ¢4 nhan md& tai cac don vi KBNN
quy dinh tai khoan 2 néu trén dugc huong lai theo mirc 131 sudt tién giri khéng
ky han cla Ngan hang Nha nudc tra cho KBNN trong cling ky. KBNN tinh,
thanh pho thong bao mirc 141 suét ctia Ngan hang Nha nuéce tra cho KBNN cho
timg KBNN quén, huyén truc thude.

b) Phuong phép tinh

- Li tién gl tra céc don vi, t6 chirc, ¢4 nhén duge KBNN tinh mét 14n vao
ngay cudi cing cia thang va duge chuyén tra don vi chdm nhat trong 5 ngay dau
cla thang sau trir ngay nghi, ngay 1€,

- S6 dur tinh 131 1a $6 du cudi ngdy cta tAt ca cac ngdy trong thang (sb ngay
thuc t€) co trén tai khodn tién gl cta don vi, t6 chire, ca nhan.

- Sé ngdy tinh 13i trong thang dugc quy dinh théng nhét 13 30 ngay, 141 subt
sir dung trong cong thirc 12 14i suét tinh theo thang.

- 86 14i phai tra cho don vi, tb chitc, ¢4 nhan duoc tinh theo phuong phép
tinh 13i tinh theo tich s6, céng thirc tinh nhu sau:
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DI+D2+D3+ ... + D31
30

S6 1ai phai tra =

x L&l suéat

Trong do:

D1: 1a s6 du tai khoan tinh 141 nga} 01 cua thang ...
D2:1a 50 du tai khoan tinh 141 ngay 02 cua thang ...
D3: 14 sb dur tai khoan tinh 1ai ngdy 03 cta thang ...

D31 1d s du tai khoan tinh 14i ngay 31 cla thang ... (néu thang ... ¢6 31
ngay).

(Thng sb ngay thuc t8 12 sé ngay cua thang tinh 14, c6 thé 1a 28, 29, 30
hodc 31 ngay).

Didu 20. Quy dinh vé phi dich vu thanh todn

1. Déi tuong va mire thu phi dich vu thanh todn
- D4i tugng thu phi dich vu thanh toan, gbm:

+ Cée tai khoan tién giri mé tai KBNN dugc hudng l&i theo quy dinh tai

Khoan 2, Biéu 19, Théng tu nay khi chuyén tién thanh to4n phai nop phi dich vu
thanh toan.

+ Pon vi, t& chire, ca nhén khong dang ky va su dung tai khoan tlen gui tai
KBNN noi don vi, tb chitc, ¢4 nhan L nop tién, nhung c6 nhu cu ndp tién mit vao
KBNN ¢ thanh toén véi don vi, t3 chitc, ¢4 nhan 6 tai khoan tai KBNN khac
trir trudmg hop dé nop thu NSNN tai KBNN khac.

+ Trudng hop chuyén tién cho don vi duge hudng, nhung sai dia chi va bi
ngan hang tra lai do 15i cila don vi, tb chic, 1an chuyén tién 14n sau don vi, t6
chirc, cd nhén phai tra phi dich vu thanh toan cho KBNN (thyc hién thu theo
timg lan don vi chuyén tién lai).

+ D61 v6i trudmg hop don vi cung cap hang héa dich vu giri Gy nhiém thu
dén KBNN dé nghi thu h¢ trén co s¢ hop dong ky két gitta KBNN va don vi 0y
nhig¢m thu thi don vi cung cap hang héa dich vy phai tra phi dich vu thanh toan.

- Mirc thu phi dich vu thanh todn dugc tinh theo muc phi Ngin hang Nha
nudce thu ctia KBNN tai thdi diém thue hién dich vy thanh toén.

2. Nguyén tic va phuong thire thu phi dich vu thanh todn
a) Nguyén tic
Viée thu phi dich vu thanh toan duge thuc hién theo céc nguyén tic sau:

- KBNN khong hoan tra lai khoan phi dich vu thanh todn d& thu trong
triedng hop don vi, td chic, ¢4 nhan yéu cau hdy bo dich vu t}'lanh toan hoac
dich vu thanh todn khoéng thyre hién duge vi nhiing sai s6t, sy ¢ khong phai do
161 cia KBNN gay ra.
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- KBNN khoug thu phi dich vy thanh toan d6i véi céc khoén thanh toan
tre tiép giita don vi, tb chirc, cd nhan vai KBNN (tr1ch tai khoén de tra phl dich
vu thanh toan, tra tién mua 4n chi ciia Kho bac, . ..), gitra don vi, t6 chirc véi céc
dom Vi, tb chire, cé nhan khéc cing diing ky va st dung tai khoan tai mot KBNN.

- KBNN khéng tw v khéu trir s6 tién thanh toan clia don vi, td chire dé thu
phi dich vy thanh toén.

b) Phuong thire thu phi dich vy thanh toén
Céc don vi KBNN thyc hién thu phi dich vy thanh todn theo 1 trong 2
phuong thire dudi day:

- Thu timg 1an: KBNN tinh va thu phi dich vy thanh todn clia don vi, td
chirc ngay khi thyc hién dich vu thanh toén (ap dung dbi vai don vi, td chiic, ¢4
nhén khing thu:ong xuyén giao dich véi KBNN hodic don vi, t6 chu'c ca nhén
ndp tien mit vao KBNN dé chuyén tién cho don vi khéc, trir trudng hop dé nop
thu NSNN tai KBNN khac).

- Thu dinh ky theo thang: Viéc thu phi dinh ky dugc thyc hiégn trén co so
thoa thuén (Hop dong thanh todn) gifta cac don vi KBNN véi don i, tb chire, ca
nhén dang ky va sur dung tai khoan tai KBNN; cudi thang can cit trén thoa thudn
trong hcrp dong, KBNN lap Bang ké tinh phi dich vy thanh toan va thuc hién thu

phi theo mot trong hai phuong thirc sau:

+ Lap chimg tir va trich tai khoan tién giri cta don vi, tb chie, ¢4 nhén dé
thu phi dich vu thanh todn; ddng thdi gii chimg tir bao Ng cho don vi, tb chitc.

+ Gui Bang ké tinh phi dich vu thanh toén bao cho don vi, t6 chite, ca nhén
dé chi déng ndp ph1 dich vu thanh toan cho KBNN (KBNN khong thue hién
trich N tai khodn tidn giti ciia dom vi, t6 chirc).

3. Hach toan ké toan

- C4c khoan thu tir phi dich vy thanh toén va 14} tai khoan tién gui phai tra
cac dom vi, t6 chirc dugce hach todn k& todn theo hudng din cia Kho bac Nha
nuae.

- Dinh k¥ (thang, ndm), cac don vi KBNN cép dudi 1ap va gui Béo céo thy,
chi hoat déng sy nghiép va hoat déng san xuét kinh doanh (MAu s BO3-TC theo
Quyét dinh s6 2345/QD-BTC ngay 11/07/2007 cua B trudng B Tai chinh),
trong d6 phan anh diy du cac khoan 141 tai khoén tién gl va phi dich vu thanh
toan v& KBNN cép trén.

Chwong I
TO CHUC THU'C HIEN
Diéu 21. Hiéu lye thi hanh

Thong tur nay co6 hi€u luc sau 45 ngay ké tir ngay ky va thay thé Thong tu
sé 109/201 1/TT-BTC ngay 01/08/2011 ctia BS Tai chinh vé vide hudng dan mo
va sir dung tai khoan tai Kho bac nha nuoc trong didu kién 4p dung TABMIS,
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Diéu 22. T chiic thye hién

To-lg Giam dbc KBNN, Vu truéng Vu Ngan sach nha nudc, Vu trudng Vu
Ché @6 ké todn va Kidm todn, Cuc truéng Cuc tin hoc va thong ké tai chinh,
Chéanh van phong B6 Tai chinh, Thu trudng cac don vi thude va truc thuge B
Tai chinh, cac don vi tham gia TABMIS, céc don vi khac ¢co giao dich véi
KBNN trong pham vi chic nang, quyen han ctia minh ¢6 tréch nhiém t6 chic
trién khai, hudng dén thue hién va kiém tra viée thi hanh Théng tu ndy./. M

A

Noinhin:

- Thu twdmg, cée Phé Thi twdng Chinh ph;

- Viin phong Trung vong va cac Ban cia Dang;
- V&n phong Chti tich nude, Québe hoi;

- Véan phong Chinh phiy

- Hoi dbng dan t8c va cée Uy ban ctia Québc hai;

- Céc B9, co quan ngang B, co quan thuge Chinh phi;
- Vién Kiém sét nhan dén tbi cao; y

- Tod 4n nhén dan ti cao; ) Pham S§ Danh
- VP Ban chi dao TW vé& phong chéng tham nhiing; '

- Kiém toén nha nude;

- UBTW Mat trén TS qubc Viét Nam;

- Co quan Trung wong cia cde Doan thé;

- HEND, UBND céac tinh, TP trye thude Trung uong;

- 5&¢ TC, KBNN céac tinh, TP tryc thude Trung wong;

- Cong bdo,

- Cuc Kiém tra van ban (BS Tu phap);

- Website Chinh pha;

- Céc don vi thude, ue thude BS T chinh ;

- Website Bd Tai chinh;

- Lui: VT, KBNN.<430b)
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Mau sb: 01a/MTK
GIAY PANG KY SU DUNG TAI KHOAN
VA MAU DAU, MAU CHU KY
Masohdsor (Doviinieinennnn.

TR AOn Vi o e, Ma DVQHNS
QD thanh 18p s6: (2)..eeevvnio. Do corquan: (3., oveeee i Cép ngay/thang/nam: (4). .. coooeevvvee...

PR R e (it et o B ¢ OO O U PPOR

Ho va t8n Chil tai KROAN: ...t e s

QD bb nhigm chirc vy clia Chti t21 khoan s8........cccovveevinene Ngay/thang/mam. ... ..o,

Ho vatén Ké toan 108 (0747 U U OO URRROTUP
QD b nhiém chire vii cfia K& todn trudng .......ooovveeeeieennnnn Ngay/thang/Mam. .. ...oovvv s
Tai khoan d& nghj ding ky st dung: (5)
DE G180 BER VE 1 {6)... e et et

Mau dau, mau chir ky:

......................................................................................

Chir k¥ thir nhit
(01 Chii tai khodn va 03 nguci duge iy quyén )

Chit ky thir hai _
( 01 K& todn trucng va 02 nguedi duoc iy quyén) |

Chii tai khodn
Hotén: ool [ e

K¢ todn trwing
Ho teh e cevnn

Ngwoi dwge uy quyén
Hoten: oo 11 vt

Ngwiri dwge uy quyén
Ho t81: cooviviviireene | D

ChUC VU cvvvverecviiis | 2 eiveeviveveeseseenesineennns | CHUIC VI L | 2 oo

Ngudi duge vy quyén

Hotén: oo,

Chite Vi v

Ngwei dege uy quyén

Hotén: oo

Che vzl o

Ngudi dwge uy quyén

Hotén: .o

ChiTe vl e,

Miu déu: 6))

(2)



Mau chir ky s6 (1) va (2) ctia ngudi ky chit ky thi nhét va ngudi ky chit ky tht hai phai giéng nhau.

Cha tai khoan
(K3, ghi 10 ho tén va dong diu)

DANH CHO KHO BAC NHA NUGC
Kho bac Nha nwée dbng ¥ theo yéu ciu ding ky sit dung tai khoan cia don vi:
S6 t&1 khoan: (7)...cco.veeeeivee oo Tén £ khodn: (8)

..........................................................

........................................

D3 kiém soat day di hé so theo quy dinh.

Trudng phong (b9 phan) ké todn
(KY, ghi r6 ho tén) Gidm déc

(KY, ghi r3 ho tén va déng diu)

Luuy:
(1): KBNN ghi theo s6 thit ty ciia don vi trén sé ding ky sir dung 1ai khoan mdu s6 04/MTK
(2),(3),(4): Ghi s quyé} dinh, tén co quan ra quyét dinh, ngdy/thing/nam cia ng;ér dinh

(5),(6): Néu dom vi c6 nhidu ngudn kinh phi, chii du tu oo nhiéu dy dn phdi dding ky sit dung nhidu TK teong
ung, sit dung Bang ké ddng ky sie dung tai khoan chi tiét méu s6 06/MTK.: ghi rd giao dich vé TK dir 1oan/tién
giei/ TK c6 tinh chdt tién giri

(7),08): Déi véi TK die todn ghi theo md tdi khodn dw todn TK 95x (’néu dow vi 6 nhiéu ngué‘n von, chit ddu ne
c6 nhiéu dy dn phai dding ky stk dung nhiéu TK twong img, KBNN ghi rd 56 va tén tai khoan trén Badng ke dang
kY stk dung 16 khodn chi tiét), KBNN hach todn, ghi 56 1 khodn chi ngan sdch theo chimg tix thicc té phdt sinh-
thuc chi, tam ung, tmg trude...




Méu sb: 0Ib/MTK

GIAY BANG KY SU DUNG BO SUNG TAI KHOAN
(St dung cho trizomg hop don vi khbng cd thay d6i vé hd so phdp Iy hode méu ddu, méu chit ky)

M s6 hd so: (1)....e.. rrerraeerns

Kinh gl Kho Dae N mimGe: . oo it e et ettt et e e a et ettt e e r e m e e ae et ettt e aa e
TENQOn Vin o MADVQHNS. ... )
QP thanh 14p s6: (2)......... Docoguan: (3)....ccoovviiniiviiiiivnennnn. Chp ngay/thang/nam : (4)...vveereccrinec
Tén co quan cép 150=2 ) OO et eeereaeteveene e it eaan e e anas
Hovatén Chitai khodn: ...... ..o ..
CMND S50, Cap ngavfthang/nam ...... NI CAD. e
QD bd nhiém chire vy ctia Chil 1 Khoan $8...vvvveveererrereeeeenn s, Ngay/thang/nim
Ho va tén K& todn g b o+ OO OO OO POSIRS R
QD bd nhidm chirc vy ciia K& todn tTuomg ....ooeveveereeeeennnn Ngay/Ah&ng/MAM. ..o esvess e
Tai khoan diing k¥ str dung: (5).........ooovvineieiii, DE gia0 diCh V& 1 (6).vvvvvreiierieerir e

....... ngay.......thang......ndm... ...

Chii tai khoan

(Ky, ghi rd ho tén va dong ddu)

DANH CHO KHO BAC NHA NUGC

Kho bac Nha nudce ddng ¥ theo yéu cdu dang ky va sir dung bd sung tai khoan ciia don vi:

S6 tai Kholn: (7)......ovvievieeiceciee e, Ten tai Khoan: (8)....o.vvvveeernceaeeaeeererenancnnneens,
Ngay bt dAu hoat d0ng:.......coovvvvviviiieieeeceiiee CO ia tr] B8N NEAYI ..o
D4 kiém soat ddy di hd so theo quy dinh.
Duyéty
Trwéng phdng (bd phin) Ké todn cereerennersy NEAY...... thang....... NAM ...
(K¥, ghi 3 hp tén) Gidm dic

(Ky, ghi ré ho tén va déng ddu)

Luu y:
(1): KBNN ghi theo M& 6 hd sc lén ddu cua don vi
(2) (3) (4): Ghi 50 quyét dinh, tén co quan ra quyét dink, ngay/thdng/ndm ciia quyét dinh dd gii KBNN

(5) (6): Néu dom vi cé nhiéu nguon kinh phi, Chu ddu fe c6 nhicu dur én hode die dn thude nhiéu nguon wn nhiéu cdp
ngdn sdch phai ding ky va st dung nhiéu TK, don vi Idp Bdng ké ddng ky su dung tai khodn chi tiét mdu sé 06/MTK; ghi
rd giao dich vé TK du todn/ tién g/ TK ¢6 tinh chat tien giri

(7) (8): Péi véi TK du todn ghi theo md 1ai khodn dir fodn TK 95x (neu don vi c6 nhiéu ngudn vén, Chi déu tw cé nhiéu
dy dn phdi diing ky sir dung nhieu TK tzong vmg, KBNN ghi v5 56 va tén tai khodn trén Bang ké dang ky sir dung tai

khodn chi tiét), KBNN hach todn, ghi mé 50 tai khodn chi ngdn sdch theo néi dung chimg tir thuc 1é  phdt sinh: Thuc chi,
tam ung, wng mrudc..



MAu sé: 02/MTK

GIAY PE NGHI THAY POI MAU DAU, MAU CHU KY
(S dung cho truong hop don vi cé thay d6i vé hé so phdp Iy hodic mdu dau, mdu chif ky)
M3 56 hd 50t (1) cevverreveinncnien

.....................................................................................................

Tn QO VI ()it s MEDVQHNS: ...

QB thanh 18p s6: (3)......... Do co quani(@)........cooeeiiieiieiinnnn, Chp Ngay/thang/mim : (5)... . vceermvrmrrenene.
TN CO QUAN CAP TIBIL ... ie ittt ittt e e e e e e e e e ae e e e e e e s e nbae e eaae e e e e

Hovatén Chutai khoan: ...............cooeinnens

CMND S80viviei e, Chp: ngay/thang/mam. ......... NG CAp...ooevvicic i
QD bd nhiém chire vp clia Cha t3i khoan sb................oooeenin, Ngay/thang/Mim, .....oeevvervorrererereene

Ho va 180 K& 1041 HUBTIZ: «+\vvvvvvieeiiiiiie e ieeeeeeeee e e ee e aeeaeae s

QD bd nhigm chirc vy clia K& todn tradng .......ooovveveeieeenean, Nedy/Ahang/Mam. ... ..o
Thay 41 ndy ap dung d6i voi tA1 KROAN: (6)...c.uveveeeeeeneeneiieeeeerers cevraenen,

Ly A0 thay @81 (7). eeevevriiee e et eeet e et e e

A A F-9 ~ r
Mau dau, mau chir ky:

Chit ky thir nhit
(01 Chu tai khodn va 03 ngudi duoge ly quyén)

) Chir ky thir hai .
(01 K& todn trudng va 02 ngedi duge vy quvén)

Cha tai khoan

Hotén: oo,

1 ChUC VL oo veeeenn,

Ké todn truéng

Ngwdi duge uy quyén

a

Hotén: e,

Chiltc Vo .,

....................................

Ngudi duec uy quyén

Hoten: e,

Chire vir ..o

....................................

Ngiroi dwge u§ quyén

Hotén: .oooriieieee

Chite Vo v

Ngwdi dwge uy quyén

Hotén: .ooovivinnee

Chic Vili oo

Nguwdi dwge uy quyén

Ho t&n: oo

Mau déu: (1)

(2)




Méu chit ky 6 (1) v& (2) ctia ngudi ky chit ky thit nhét va nguoi k¢ chit k¢ thit hai phai giéng nhau.

............ , NEAY....... thdng...... ndm .......

Cha tai khodn
(K3, ghi r3 ho tén va déng ddw)

DANH CHO KHO BAC NHA NUOC

Kho bac Nha nude dong ¥ theo yéu cdu ding ky str dung tai khoan ctia don vi:

S 131 KhOAN:(8). . ovvvvevivereeee, Ten ta1 KhOANI(D).vevv et eee e ee e e e,
Ngay bit dau hoat dong:....... S Cogid tri B8nngay:.......ovvvveieiiiiiiiee i,
D kiém so4t dly di hd so theo quy dinh.
Duyéty
Truéng phong (b4 phéin) Ké toan ceererreny gAY théng....... ndm
(KY, ghi rd ho tén) Giam déc

(Ky, ghi ré ho tén va déng ddu)

Ly y:
(1): KBNN ghi theo M hé so ldn déu cia don vi
(2): ghi theo mdu ddu ding ky

(3) (4) (5): Ghi 56 quyét dinh, tén co quan ra quyét dinh, ngay/thang/nam ciia quyét dinh

taar

(6): Néu don vi c6 nhiéu ngudn vén, chi: ddu tw c6 nhidu dw dn su thay d3i dp dung ddi voi nhidu TK twong

ung, st dung Bdng ké ding ky str dung tdi khodn chi tiét
(7): Ghi rd ndi dung thay d5i do thay d6i hé s, méu ddu, mdu chir ky thir nhdt, méu chit ky thir hai

(8) (9): Pdi v&i TK dur todn ghi theo md 13i khodn du todn TK 95% (neu don vi ¢d nhiéu nguon vén, Chit ddu tu
c6 nhiéu dy dn phai ding ky sir dung nhiéu TK tuong ng, KBNN ghi rd 56 va tén t4i khodn trén Bang k€ ddng
ky sir dung tai khodn chi 3‘199 KBNN hach fodn, ghi 56 t&i khodn chi ngdn sdch theo chung tir thuc 1€ phai‘ sinh:

Thuc chi, tam tng, ing trude...



KHO BAC NHA NUOC:
PHONG (BO PHAN):

PHIEU GIAO NHAN

Miu sé: 03/MTK

HO SO PANG KY VA SU DUNG TAI KHOAN

Kho bac Nha nudc nhan Hb so ding ky str dung tai khoan ctia don vi chi tiét theo ndi

dung:

Loai tai khodn ding

Tén don vi k§ sir dung

Mi cip NS

Mz DVQHNS
(Ma DVGD VOI KB)/

Ma chii diu tu

A Ll
Hb so gdm ¢b:

------------------------------------------------------------------------------------------------------

......................................................................................................

......................................................................................................

------------------------------------------------------------------------------------------------------

......................................................................................................

------------------------------------------------------------------------------------------------------

---------------------------------------

Ngay KBNN nhén da hd so: .../.../...

Bén giao (khach hang)
(kv va ghi rd ho tén)

Bén nhin (KBNN)
(ky va ghi rd ho tén)
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Miu sb: 05- BCSDTK/KBNN

BAN XAC NHAN SO DU TAI KHOAN TIEN GUT TAI KBNN
Thaag / ndm

TEN AOM VI ceririeereeeree s e cee e e ressseaes e MEA D VOQIINS. ..ot eae st e eser s s ssasa s s s bs e eb s e sme e ba s e e e s en sk aacaeassrsar e as b s hsbssaseas
Dia chi giao dich:.............
TAL KNOAN SO v et e evcessevenssaeesrasssnerassssesesssenssnseencnns Cap......... MA CTMT, DA VAHTCT ooiieiiiiiiii e eeeeervaee e e eaeeaans
Pon vi: dong
Dién giai $6 litu tai dom vi S6 tiéu tai KBNN Chénh léch Nguyén nhén
$6 dw ddu k3
Phat sinh ting trong ky
Phat sinh gidm frong ky
6 dw cubi ky
iereeen——— , NZAY....... thang.....0dm .......... . . hgay....... thang....ndm ..
Xdc nhin cia Kho bac Nha nuéc | Don vi sir dung ngéin sach
K& todn Ké toan truémg K& todn trudng Chi tai khodn
(K tén, dong diu) (Ky tén, dong diu)




14 A D A -
Mau s0: §0a/VITK

BANG KE DANG KY SU DUNG TAI KHOAN CHI TIET

(St dung trong trecng hop dow vi giao dich cd nhiéu nguon kinh phi, Chit dau tw ¢ nhiéu di dn, du én tir
nhiéu nguon von thugc nhiéu cdp ngdn sdch doi véi tai khodn di fodn)

‘: & | Cé gia
! ; 3 =
STT | Phin ghi cita don vi giao dich i Phin ghi ciia KBNN | tri dén
| | ngiy
Pon vi ding ky sit dung tai khodn chi tiét: KBNN ddng ¥ theo yéu clu ciia don vit
Tai kho#n dy todn: Tai khodn dir todn:
E LILMEDVQHNS/MEDA ..., 1 1.1, Sotal khoan (Z)cevveiviii i
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Phuluc I

PHUONG PHAP GHI CHEP BANG BOI CHIEU DU TOAN
KINH PHI NGAN SACH TAI KBNN

(Kem theo Théng tu 36 61/2014/TT-BTC ngay 12/5/2014 ciia BS Tai chinh)

Béng d6i chiéu du toan kinh phi ngén séch tai Kho bac Nha nuéc (Miu sb
01-SDKP/DVDT) duge ldp nhim x4c nhin tinh hinh str dung dir todn dugc giao
theo hinh thirc rit dur todn, dir todn d3 rit, dy todn di cam két chi va du todn con
lai gilra don vi sit dung ngén séch véi Kho bac nha nuéce noi giao dich. Bang ddi
chiéu nay duge 1ap boi don vi sit dung ngén sach; Kho bac nha nude noi don vi
sir dung ngén sich giao dich xem xét, x4c nhan cho don vi. Truong hop du toén
cép 4 khong do KBNN nhdp va c6 sy chénh 1éch s ligu dy todn ciia don vi va
trén hé thdng TABMIS, Kho bac Nha nuéc c6 tréch nhiém ghi lai ndi dung
chénh 1§ch. Don vi slr dung ngén sach ¢é trach nhiém phcn hop voi cac co quan
lién quan tim nguyén nhén va xir ly dam bac khép ding vé so lidu.

1. Can cw lap

Cin cu 8¢ lap Bang 601 chiéu dy toan kinh phi ngan sich tai Kho bac (MAu
56 01- -SDKP/DVDT), bao gdm:

+ Bang dbi chiu du toan kinh phi ngén sich tai Kho bac (Miu sb 01-
SDKP/DVDT) ky trude;

+ Quyét dinh giao du todn (ban gidy) do cép c6 thAm quyén giao.
2. Noi dung va phuong phdp ldp

- Goc trén bén trai ghl 13 MA chuong, tén don vi, Ma sb don vi ¢6 quan hé
v{i ngén sach.

- Ct A, B, C: Ghi r3 Ma ngudn ngin sich, M& nganh kinh té, Ma
CTMT,DA.

- Cot 1 Ghi 56 dy todan cua ngln séch ndm trude con lai chua sir dung het
duge cip b thdm quyén cho phép chuy én sang nam nay cép phét tiép va quyét
todn vao ngan sach nim nay iy ké tir diu nim dén ky bio cdo.

- COt 2: Ghi s8 dy toan chinh thie dugc cdp c6 thdm quyen glao vao du
nam iy k€ tir dAu nam dn ky bdo céo (véi muc dich theo d&i riéng s6 dy todn
duoc phan bd vao ddu nam).

- Cot 3: Ghi du todn duge giao phat sinh trong k¥ bao gom du todn duge
phan bd vao dadu nam phét sinh trong ky, di toan duge g1ao bd sung phét sinh
trong k¥ va du todn didu chinh theo quyét dinh ciia cAp c6 thdm quyén phat sinh
trong ky.

- Cot 4: Ghi tbng s du toan duge phéan bd vao déu nam luy ké dén ky béo
céo, 6 du toan duge giao bo sung liy ke dén ky béo céo va s& dy todn didu
chinh theo quyét dinh clia cdp c6 thdm quyén liy ké dén ky béo cdo.

1



- C6t 5: Ghi s6 du toén duge s dyng trong n&m bao gom dy todn nim
trude chuyen sang lly ké den ky bao céo, s& du toén duge phan bé vio dau nim

lity ké dén ky béo cdo, sb dir todn duoc giao bd sung va sb du toén didu chinh
lity k& dén ky bdo céo (COt 5 =cot i+ cht 4).

- C6t 6: Ghi tng so dy toan da su dung trong ky (S6 ¢4 sir dung trong ky —
S6 nodp tra trong k). S6 licu nay khop voi s0 ligu ot 5 Bang d6i chiéu tinh hinh
st dung kinh phi ngan séch tai KBNN (Mu s6 02-SDKP/BVDT).

- C6t 7: Ghi sé du todn déd st dung ldy ké dén k¥ bao céo (So du d& s
dung dén ky bao cdo = Liiv ké sb da s dung, dén ky bao cdo - Liy ké sb nop tra
dén ky bdo céo). S§ lidu khO'p cot 6 Bang dbi chidu tinh hinh s dung kinh phi
ngén sdch tai KBNN (Mau s6 02-SDKP/BVDT).

- C6t 8: Ghi sb du todn d3 Cam két chi trong k; s6 lidu de ghi va cft nay la

sé liéu trén Cac Gidy dé nghi Cam két chi NSNN (Miu sé C2-12/NS), Phiéu
diéu chinh sb liéu CKC (Mau b C2- 13/NS).

- Cot 9: Ghi sb du dy todn di Cam két chi con lai dén k¥ bio cdo (So du
todn di cam két chi nhimg chua sir dyng). S6 ligu dé ghi va cot nay 1a so liéu
trén cac Gidy d& > nghj Cam két chi NSNN Q\dau sb C2-12/NS), Phiéu diéu chinh
56 1iéu CKC (Man s6 C2- 13/NS) va cac Gidy r(t dy todn cé CKC.

- Cot 10: Ghi s dir todn gitt lai theo Quyét dinh cua cip cd thdm quyén (Vi
du nhu kinh phi tiét kiém 10%,...);

- Cot 11: Ghi dyr toan con lai (¢t 11 =¢dt 5 - cdt 7 - c6t 9).

Bang dbi chiéu lap thanh 4 ban, ké toan trudng va thu truéng don vi kY tén
déng dau va chuyén ra Kho bac dbi chiéu. Sau khi Kho bac nha nuée dbi chidu

dam béo khdp ding ky xac nhéan va tra lai don vi 3 ban, don vi luu 1 ban, 1 ban
gt cdp trén, 1 ban guri co quan tai chinh.



Phuy luc I

PHUONG PHAP GHI CHEP BANG HOI CHIEU TINH HINH
SU' DUNG KINH PHI NGAN SACH TAT KBNN

(Kem theo Théng tu s6 61/2014/TT-BTC ngay 12/5/2014 cua B Tdi chinh)

Bang 361 chiéu tinh hinh s dung kinh ph1 ngin sich tai Kho bac Nha nude
(MAu s6 02- SDKP/DVDT) duge iap nhim x4c nhén tinh hinh st dung kinh phi
ngén séch tal KBNN, s6 tam tmg, so thuc chi theo muc lyc NSNN gifta don vi
st dung ngan sach véi Kho bac nha nuéc noi giao dich. Bang dbi chiéu nay
duge lap bdi don vi st dung ngén sach; Kho bac nha nuéce noi don vi st dung
ngin sich giao dich xem xét, x4c nhén cho don vi.

1. Can cwe lgp

Can ctr dé l4p Bang ddi chiéu tinh hinh str dung kinh phi ngan séach tai Kho
bac Nha nuoc @/Iau s0 02-SDKP/BVDT) bao gom:

- Bang dcn chiéu tinh hinh st dung kinh phi ngin sach tai Kho bac Nha
nuée (Mu sé 02-SDKP/DVDT) ky trude;

- Chitng tr Gidy rut du toan NSNN, . (tam g, thire chi, thanh toan tam
ung chi tiét theo MILNS) phat sinh tai KBNN noi giao dich.

2. Ngi dung va phuwong phdp lip

- Cot A: Ghi rd ndi dung cdc chi tiéu cAn ddi chibu: Kinh phi thudng xuyén,
kinh phi CTMT, theo timg ngudn kinh ph1 (giao tr chi, khong tir cha.. .). ..

- Cot B, C, D, E: Ghi 16 Mid nguon ngan sach, M2 nganh kinh t&, M4 noi
dung kinh t&, Ma CTMT DA.

- Cot 1: Ghi s chi tam Umg phit sinh trong ky (S6 tam tmg phat sinh trong ky

= 86 rat DT tam Gng trong k¥ - S8 thanh toan tam tmg trong k¥ - S6 ndp tra tam
Ung trong ky).

- Cot 2: Ghi so du tam u:ng dén ky bao céo (S6 du tam Umg dén ky bdo céo =

Liy k& tam Umg dén ky béo cdo - Lity ké sb thanh todn tam mg - Lily ké s6 nop tra
tam Umg dén k¥ bao c4o).

- C6t 3: Ghi s6 chi thue chi phat sinh trong ky (So thue chi phat sinh trong ky

= §6 rft DT thue chi trong ky + S5 thanh toén tam {mg trong ky - S ndp tra thue
chi trong ky).

- Cbt 4: Ghi s6 chi thyc chi lly ké dén ky bao cao (S6 dur thyc chi dén ki béo
cho = Luy ké thyc chi dén ky bao cao + Liy ké s§ thanh todn tam tng trong ky -
Liy ké s0 ndp tra thue ch1 dén ki béo céo).

- C6t 5: Ghi tdng s6 chi NSNN phét sinh trong ky (C6t 5 = ¢t 1 + cdt 3).
- Cot 6: Ghi tdng 6 chi NSNN dén k¥ bo co (Cot 6 = ot 2 + cot 4).
Bang 61 chiéu 14p thanh 4 ban, ké todn truéng va thi trudng don vi ky tén

déng déu va chuyén ra Kho bac @i chiéu. Sau khi Kho bac nha nude d6i chidu

dam bao khop ding ky xédc nhén va tra lai don vi 03 ban, don vi hru 01 ban, 01
ban gui cap trén, 01 ban g co quan tai chinh.
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